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1. MUC bicH

- X4c dinh nhitng bude cin thyc hién trong qua trinh sinh vién Truong Dai hoc Ky
thuat Y t& Hai Duong xin xac nhén két qua hoc tép, cip lai bang diém/két qua hoc tap dé
phuc vu cho qué trinh hoc tap va cong tac.

- Pam béo tinh chinh xé4c, khach quan, ding quy dinh trong qué trinh xdc nhén két
qua hoc tap, cip lai bang diém/két qua hoc tap.

2. PHAM VI AP DUNG

Ap dung cho ngudi hoc da va dang hoc tép tai Truong Dai hoc Ky thuat Y té Hai
Duong.
3. TAI LIEU VIEN DAN

- TCVN ISO 9001:2015, Hé thong quan Iy chét lwgng - Céc yéu céu

- Quy ché dao tao dai hoc theo hé théng tin chi tai Truong Pai hoc Ky thuat Y té Hai
Duong hién hanh.
4. VIET TAT

- Quy dinh céch viét tit tén cac Phong/Khoa/ B mon/ Don vi truc thude cta Truong
Dai hoc Ky thudt Y té Hai Duong (PHKTYTHD hodc HMTU) theo Quy dinh kiém soat cac
tai liu thude Hé théng quan Iy chét luong QP01.ISO.

BD Bang diém KQHT Két qua hoc tap
HSSV Hoc sinh sinh vién
5.NOIDUNG
5.1. Luu db
TT | Trich nhi¢m Luu dd Tai ligu/ biéu méu
] : 5.0
. Luu bang diém hoc phén
1. | Phong QLDT theo hoc k¥, ndm hoc, khéa
A
Nop don xin cip lai BD/KQHT et
2. | HSsV P e nhin KQHT i BNIN A 220 L
’ ‘ BMO02.QT122.QLDT
Y
Tiép nhan don va xir 1y Nl 5.2.3.
3. | Phong QLDT e
on
8
_ i Phé duyét %
4. | Ban Giam hi¢u
Tra két qua cho HSSV 5.2.4.
5. | Phong QLDT

Quy trinh cip lai bing diém/két qui hoc tdp, xdc nhén két qud hoc tgp QT22.0LDT



5.2. Dién giai
5.2.1. Lwu bang diém

Trong hoc ky, ndm hoc hodc két thic khoa hoc, chuyén vién phong QLDT thyc hién
lru bang diém cta sinh vién theo QT09.QLDT (Quy trinh tiép nhéan, quéan ly, nhap, thong
b4o, tra ctru diém trén phan mém QLDT).

5.2.2. Nop don xin cAp lai Bing diém/Két qui hoc tip, xAc nhin KQHT

Péi véi HSSV did hoc tap tai trwdng: HSSV ¢d nhu clu xin cAp lai bang diém/két
qua hoc tdp, xac nhén két qua hoc tap 1am don theo miu (BM01.QT22.QLDT), dong 1¢ phi
theo quy dinh, giti vé& phong QLDT.

Pbi véi SV dang hoc tip tai truomg: SV ¢6 nhu cdu xin x4c nhan két qua hoc tip
lam don theo mau (BM02.QT22.QLDT), gui vé phong QLDT.

5.2.3. Tiép nhén don va xir 1y

Trong vong 3 ngdy lam viée, Phong QLBT lam lai bang diém/két qua hoc tp, xéc
nhén két qua hoc tap cho HSSV.

Truong hop dic biét HSSV mubn xin bang diém/ két qua hoc tip, xac nhan két qua
hoc tap sém hodc thoi gian lam lai BD/KQHT, x4c nhan KQHT cho HSSV ¢6 kho khén lau
hon thoi gian trén thi Phong QLDT xin y kién Lanh dao trudng.

5.2.4. Tra két qua cho HSSV

Trong vong hai ngay lam vi¢c, Phong QLDT trinh Ban gidm hi¢u phé duyét Bang

dim/KQHT, x4c nhén két qua hoc tip cho HSSV.

6. BIEU MAU

TT Tén biéu miu M3 hiéu

1. | Pon xin cip lai bang diém/két qua hoc tap BMO01.QT22.QLDT

2. | Pon xin x4c nhan két qua hoc tap BM02.QT22.QLPT
7.HO SO LUU

TT Tén biéu maiu Trach nhiém luu Thaoi gian lwu

L. BM01.QT22.QLDT Phong QLDT 06 ndm

22 BM02.QT22.QLDT Phong QLDT 06 ndm

Ho so dwge lwu tgi phong QLDT, dwoe lwu triv theo quy dinh hign hanh./.

Quy trinh cip lai bing diém/két qua hoc tip, xdc nhan két qua hoc tap  QT22.QLPT



BOY TE CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC Péc 1ap - Tw do - Hanh phiic
KY THUAT Y TE HAI DUONG

PON XIN CAP LAI BANG PIEM/KET QUA HQC TAP
Kinh giri: - Ban Giam hiéu Trudng Pai hoe K§ thuat Y t& Hai Duong;
- Phong Quan ly dao tao
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Em xin cam doan vé ndi dung trinh bay trong don, néu sai em xin hoan toan

chiu trach nhiém trude phap luat va Nha trudng.
Kinh mong Ban Gi4m hiéu, phong Quan Iy dio tao tao diéu kién gitp do, giai quyét.
Em xin tran trong cam on./.

seanssasiony TEAR o THONE w0 FHI w2
Nguwoi lam don
(Ky va ghi vo ho tén)

Luu y:

Sinh vién ngp don xin cd}o lai bang diém/két qud hoc tdp vé Phong QLPT cia
Nha trieong.

BM01.QT22.QLDT



BOYTE CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC Poc lip - Tw do - Hanh phiic
KY THUAT Y TE HAI DUONG

PON XIN XAC NHAN KET QU;\ HOQC TAP
HQC KY....NAM HQC.......
Kinh gii: - Ban Gidm hiéu Truong Pai hoc K¥ thudt Y té Hai Duong;
- Phong Quan ly dao tao
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Em xin cam doan vé ndi dung trinh bay trong don, néu sai em xin hoan toan

chiu trach nhiém trude phap luat va Nha truong.
Kinh mong Ban Gidm hiéu, phong Quén ly dao tao tao diéu kién gitip d, giai quyét.
Em xin trén trong cdm on./.

svesrewesies; TIEAY v IRONG w0 THNE 50
Negwdi lam don
(Ky va ghi rd ho tén)

Luwu y:

Sinh vién ngp don xin xdc nhdn két qud hoc tdp vé Phong QLPT cia Nha
truong.

BM02.QT22.QLDT



