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) Héi Duong, ngay J{ thang 6 ndm 2018
sé: 13 /QD-DHKTYTHD

QUYET PINH
V& ban hanh Quy ché tb chire thi két thac hoc phan do tao dai hoc,
cao ding Trudong Dai hoc Ky thuitY té Hai Duwong

HIEU TRUONG TRUONG PAI HQC KY THUAT Y TE HAI DUONG

Can ctt Quyét dinh sb 868/QD-TTg ngay 12/7/2007 cta Thu tudng Chinh phu
v& viée thanh 14p Trudng Bal hoc K¥ thuat Y té Hai Duong;

Cén cur Quyet dinh s6 1578 /QD-BYT ngay 24/4/2017 cua Bo truong Bo Y té
ban hanh Quy ché t8 chir: va hoat dong ctia Trudng Pai hoc Ky thuat Y té Hai Duong;

C#n ¢t Van ban hep nhit 17/VBHN-BGDDT ngay 15/5/2014 cua Bo Gido duc
va Dao tao v& viée ban hanh Quy ché ddo tao dai hoc, cac ding hé chink quy tiieo hoc
ché tin chi;

C#n ctt Thong tu sb 04/2017/TT BGDDT ngay 25 thang 01 ndm 2617 cta BO
tmong B§ Gido dyc va Pao tao vé viéc ban hanh Quy ché thi trung hoc phd thong
qubc gia va xét cong nhén tot nghiép trung hoc phé thong;

Cin ci Quyét dinh 56 424/QB DHKTYTHD ngay 15/9/2017 cie Hiéu truong
Truong Pai hoc Ky thudt Y té Hai Duong vé viéc ban hanh Quy ché dai hoc va cao
dng hé chinh quy theo hoc ché tin chi;

Ciin cir Quyét dinh s6 317/QP-PHKTYTHD ngay 9/9/2015 cta Hi€u trudng
Trudng Pai hoc K¥ thudt Y té Hai Duong vé viéc ban hanh Quy ché dao tao dai hoc
lién théng hinh thie vira 1am vira hoc theo hoc ché tin chi;

Theo d& nghi ctia Phu trach phong Khio thi va Dam bac chit [wong dao tao.

QUYLT PINH

Pidu 1. Ban hanh Quy ché t& chuc thi két thuc hoc phé“m dao tao dai hoc, cao déng
Trudng Pai hoc K§ thut Y té Hai Duong.

Pitu 2. Quyét dinh nay c6 hiéu lyc 4p dung ké tir ngay ki ban hanh. Céc quy dinh
trudc dy trai voi ndi dung cia Quyét dinh nay d&u bi bi bo.

Pidu 3. Céc Ang/ba Trudng phong Quan I ddo tao, Khéo thi va Dam bao chit lugng
dao tao, T chic can bd, Hanh chinh quan tri, Cong tAc quan li sinh vién, Tai chinh —
K& toan, Quan i khoa hoc cong nghé va Hop téc qubc té, Cong nghé thong tin, VAt tu
— Trang thiét bi, cdc Khea, B mon, Trung tim va Slnh vién toan trudng cin cu quyét
dinh thi hanh./. _,w v
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- Nhur diéu 3;

- Luu VT, TCCB, KT&PBCLDT;

TS.Dink Thi Bi¢u Hing



BO Y TE : CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG DAL HQC Poc 1ap — Ty do — Hanh phic
KY THUAT Y TE HAI DUONG

QUY CHE
T4 chire thi két thic hoe phin
dao tao dai hoc, cao ding Truong Pai hoe K§ thuit Y té Hai Dwong
(Ban hanh theo Quyét dinh $6:0H/OP - DHKTYTHD ngayl4 thang 06 ndam 2018
ciia Hiéu trudng Truong Pai hoe Ky thudt Y té Hdi Duong)

CHUONG I
QUY PINH CHUNG

Pidu 1: Pham vi va d6i twong ap dung

1. Vin ban nay quy dinh vé cong the t& chirc thi két thiic hoc phan dbi véi béc
dai hoc, cao dang hé chinh quy va hé vira lam vira hoc tai Truong Dai hoc K¥ thuat Y
té Hai Duong.

2. Dbi twong ap dung ctia Quy ché nay bao gdm: cic don vi, can bd, giang vién,
nhan vién va sinh vién thudc thdm quyén quan li ctia Hiéu trudng Trudng Dai hoe K¥

thudt Y t& Hai Duong, c4c c4 nhan va t§ chirc dugc Nha truong moi tham gia cdc hoat
dong dao tao, khéo thi.
Pidu 2: Muc dich

1. Pam bao tinh nghiém tlc trong cong tac t4 che thi két thic hoc phén theo ding
quy ché ciia B Gido duc va Dao tao; sy théng nhét, chinh x4c gifta cac don vi lién quan.

2. Pam bao tinh doc 14p gitra qua trinh day, hoc va thi két thic hoc ph%‘m nhim
gilt viing ky cuong né nép ctia Nha truong.

3. Pam bao su cOng bing, khach quan trong danh gia két qua hoc tap cla sinh
vién, gop phin ning cao chét lugng dao tao,

4. Lam cin cit dé Hiéu trudng phén cong, bd tri, st dung nhén lyc hop 1i, ting
cudng hiéu luc cong tic quan 1i, thanh tra, gidm sét, khen thudng, xir li vi pham abi voi
cOng tac td chirc thi két thac hoc phén.

5. Lam co s& dé cac phong, khoa, bd mén, cdc don vi lién quan, gidng vién, sinh
vién thue hién tét chirc nang, nhiém vy trong cong tc td chrc thi két thic hoc phan.
Pidu 3: Pidu kién du thi két thic hoc phan

1. Sinh vién dt didu kién tham du ky thi chinh néu:

- Pam bao di didu kién vé thoi gian hoc tap, hoan thanh céc bai tdp dugc giao va
cac yéu cAu khéc theo quy dinh ctia tirng hoc ph‘ﬁri dd thong bao tai 8 cuong chi tiét hoc
phan do.



- Thyc hién nghia vy déng hoc phi ding thoi han quy dinh ctia Nha truong.

- Sinh vién dwoc hodn tham duy bubi thi két thic hoc phén duoc td chirc ¢ ky thi
lidn trude, c6 don xin tham dy thi theo mAu (BM.01.QDKT.I) gt khoa/bd mon cham
nhit 02 tudn truée ngdy thi.

2. Sinh vién di didu kién tham du ky thi phu néu:

- La nhitng truong hop duge phép tham du ky thi phu theo quy dinh tai Quy ché
dao tao dai hoc va cao di:ing theo hé théng tin chi danh cho hé chinh quy va h¢ lién thong
vira 1am vira hoc tai Trudng Dai hoc K thuat Y t& Hai Duong hi¢n hanh.

- Sinh vién dugc hoén tham dy budi thi két thic hoc phé“m & ky thi chinh va hoc
phén d6 c6 trong danh séch céc hoc phén dugc td chire & ky thi phu.

- C6 don xin tham du ky thi phy theo mAu (BM.02.QDKT.J) gt gido vu khoa/b
mon trude ngdy thi 04 ngay lam viée.

Piéu 4: Hinh thirc thi

1. Hinh thttc thi két thic hoc phén li thuyét, thue hanh, 14m sang dugc quy dinh
trong d& cuong chi tiét hoc phe‘“m da duge Hiéu trudng phé duyét.

2. Giang vién giang day hoc phén c6 trach nhiém thong béo hinh thirc thi ctia hoc
phén giang day dén sinh vién vao bubi hoc du tién.

3., Piéu chinh hinh thire thi: Khi cAn thay ddi hinh thire thi, khoa/b mon phu
tréch hoc phin 6 thé d& nghj bing van ban giri Phong Quan ly dao tao (QLDT) dé téng
hop béo cdo Ban gidm hiéu xem xét, phé duyét. Diéu chinh hinh thire thi phai dugc cong
khai cho sinh vién tru6c ngay thi it nhat 02 tudn.

CHUONG II
TO CHUC, NHIEM VU VA QUYEN HAN
CUA HOI PONG THI KET THUC HQC PHAN

Piéu 5. TH chire, nhiém vu va quyén han cia Hi ddng thi két thiic hoc ph‘fm

Trong 04 tuln diu tién ctia ndm hoc, phong QLDT trinh Higu trudng phé duyét
quyét dinh thanh 1ap Hoi dbng thi két thic hoc phéan theo nam hoc @& didu hanh cic cong
viéce lién quan dén cong tac t8 chite thi hét hoc phin.

1. Thanh phin Hoi ddng thi két thic hoe phén gom c6:

a) Chu tich: Hiéu trudng hodc Pho Hiéu trudng phu trach dao tao néu dugc Hiu

truong uy quyén.



b) Ph6 Chu tich: Pho Hi¢u trudng phu trach dao tao, Pho Hiéu trudng phu trach
cbng tac day-hoc thuc hanh lam sang. ,

¢) Céc iy vién: Trudng/Pho céc phong, khoa, bd mon trie thude trudng; trong do
ly vién thuong thye 13 Truéng/Phé phong Khao thi vA Dam bao chét lugng dao tao
(KT&DBCLDT).

2. Nhiém vy va quyén han cta Hoi ddng thi két thic hoc phan

a) Hoi ddng thi két thiic hoc phin chiu sy chi dao thdng nhét ctia Hiéu trudng.

b) Hoi ddng thi Két thac hoc phan ¢6 nhiém vy va quyén han td chtre thue hién
chc khau: ra dé thi; td chire ky thi; chim thi; chim phuc khao; Kkidm do diém thi; bdo cdo
kip thoi két qua cong tac t4 chitc thi két thic hoc phan cho Hiéu trudng.

3. Nhiém vu v& quyén han ctia Chu tich va Phé Chu tich Hoi ddng thi

a) Quyét dinh va chiu trach nhi¢ém toan bd cac mat cong tac lién quan dén ky thi.

b) Phd bién, huéng dan, td chtre thuc hién ndi dung Quy ché nay.

¢) Béo céo kip thoi voi Higu truong vé& cong téc thi két thiic hoc phﬂ?m.

d) Ph6 Chu tich Hoi ddng thi gitp Chit tich Hoi ddng thi thuc hién céc nhiém vu
dwoc Chi tich Hoi ddng thi phan cong va thay mét Chu tich Hoi dong thi giai quyét
cong viéc khi Chu tich Hoi dbng thi Gy quyeén.

Pitu 6. T6 chire, nhiém vu va quyén han ciia T4 in sao @@ thi

1. Trong 04 tuAn du tién ctia nam hoc, Phong QLT trinh Hiéu truong phé duyét
quyét dinh thanh lap T4 in sao d? thi theo ndm hoc 1am nhiém vuy in sao, déng gbi dé
thi. Thanh phan T4 in sao d& thi gdm c6 T6 trudng td in sao dé thi va céc ty vién.

2. Nhiém vu va quyén han cua T4 in sao d& thi

a) Nghién clru nédm vitng cdc quy dinh vé cong tic bdo mét, in sao dé thi.

b) X4c dinh yéu cAu hinh thtrc soan théo d& thi li thuyét (form mAu) va théng nhét
trong toan trudng.

¢) Xt i c4c tinh hubng cép bach, bét thudng vé dé thi I thuyét trong ky thi két
thtic hoc phin. Chiu trach nhi¢m truée Hoi ddng thi vé quy trinh bdo mdt dé thi cing
toan bo cac khau cong tac lien quan dén in sao d8 thi 1i thuyét.

3. Nhiém vu va quyén han cta T trudng tb in sao dé thi

a) Tiép nhan @& thi két thtc hoe phén 1i thuyét ciia khoa, bo mon .

b) Lap ké hoach va tryc tiép tb chirc bc tham ngu nhién dé thi ctia khoa, b |
mon dé in sao.

¢) Gi4m sét qué trinh in sao, dong g6i, bdo quén de thi; Dam bo d& thi dugce ban

giao cho Ban thu ky chdm nhét 01 ngdy lam viée trude ngdy thi.
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d) Guri file dép 4n thi tric nghiém (dbi véi hoc phén c6 hinh thtrc thi tric nghiém)
cho Ban chém thi tric nghiém sau budi thi chdm nhit 01 ngay. Dap 4n thi trac nghiém
c¢ic hoc phin dugc théng nhit cach dit tén tép vdn ban (excel) nhu sau:
ngaythi_cathi_monthi_lop_ thangdiem (vi du: 040518 _7h _vatly tinchi_td3.xls)

@) Luu trft cic minh ching lién quan dén qué trinh tiép nhén d8 thi 1f thuyét cta
khoa, bd mdn, in sao, dong g0i dé thi.

4, Nhiém vu clia can bd in sao dé thi

a) Chiu trch nhiém bao mét d& thi trong qud trinh in sao va sau khi d3 in sao.

b) Chiu trach nhiém cé nhén v& chét lugng dé thi in sao.

Pitu 7. T6 chirc, nhiém vu, quyén han ciia Ban thu ky Hoi ddng thi

1. Trong 04 tudn ddu tién cta nim hoc, Phong KT&DBCLDT trinh Hiéu trudng
phé duyét quyét dinh thanh 14p Ban thu ky Hoi dong thi két thic hoc phan theo nam hoc.
Thanh phan Ban thu ky Hoi ddng thi gdm Truong ban, cdc Uy vién; trong d6 c6 01 uy
vién thuong truc.

2. Nhiém vu va quyén han ctia Truéng Ban thu ky Hoi ddng thi két thic hoc phén

a) Chiu trach nhigm trude Chu tich Hoi ddng thi vé viéc diéu hanh cong tac cua
Ban thu ky: xay dung lich thi, td chtrc thi, lam phach bai thi, td chic giao nhén bai thi,
cong b diém thi, kiém do diém thi.

b) Phan cong nhiém vu cdn bo t& chie thi (CBTCT), cén b coi thi (CBCT), can
bd 1am phach bai thi, can bo kiém do diém thi.

3. Nhiém vu va quyen han ctia Ban thu ky Hoi ddng thi két thiic hoc phan

a) Chuén bi céc loai vét tw, van phong phim gom gidy thi, gifly nhap, toi dung
bai thi, danh sach phong thi...

b) X4y dung lich thi, td chire cong tac coi thi.

¢) Thuyc hién viéc danh phéch, c4t phdch bai thi.

d) Ban giao bai thi tric nghiém cho ban chém thi trfic nghiém, ban giao bai thi li
thuyet cho khoa, b mon t& chirc chm thi.

d) Cong bd diém thi.

¢) Kiém do diém thi.

4. Nhiém vu va quyén han cta cdn bd tb chirc thi

a) CBTCT la thanh vién ciia Ban thu ky Hoi ddng thi, do Trudng Ban thu ky
phan cong theo ting ca thi. Thay mit va chiu trach nhiém trude Trudng Ban thu ky diéu
hanh toan bd cong tac coi thi trong ca thi duge phén cong.

b) Chudn bi ddy du tdi dung bai thi, gifly thi, gidy nhép, danh séch phong thi va
céc tai lidu lién quan, giao cho CBCT ting phong thi trong ca thi dugc phén cong.



¢) Piém danh, phan cong, phd bién va nhic nhé CBCT thuc hién duing céc thi
tuc, quy trinh va quy dinh v& cdng tac coi thi.

d) Ban giao t0i d& thi (néu duge Gy quyén) cho CBCT.

@) Theo dai tinh hinh thi, xt 1f cac tinh hubng xay ra trong ca thi theo ding quy

ché. Néu tinh hudng phire tap phai béo cdo ngay cho Trudng Ban thu ky dé giai quyét.

e) Tiép nhan bai thi, c4c loai bién ban tir CBCT cudi mdi ca thi, bdo quéan va giao
ndp tai bai thi cho Truong Ban thu ky.

g) Ghi bién ban tdng hop tinh hinh ctia budi thi dugc phéan cdng phu trich va ky
xéc nhan vao sb td chirc thi. Bdo cdo tinh hinh budi thi cho Trudng Ban thu ky.
Pidu 8. TH chirc, nhiém vu, quyén han ciia Ban chém thi tric nghiém

1. Trong 04 tudn dhu tién ctia nim hoc, Phong KT&DBCLDT trinh Hiéu truong
phé duyét quyet dinh thanh 1ap Ban chm thi tric nghiém theo ndm hoc. Thanh phan Ban
chém thi tric nghiém gbm Trudng ban, cac Uy vién; trong d6 ¢6 01 ty vién thuong truc.

2. Nhiém vu va quyén han ctia Ban chAm thi tric nghiém

a) Thyuc hién cong tac chém thi tric nghiém theo quy dinh cta Truong.

b) Phéi hop véi Ban thu ky céng bd diém thi trén phin mém QLBT.

3. Nhiém vy va quyen han ctia Truéng Ban chAm thi tric nghiém

a) Chiu tréch nhiém truéc HOi ddng thi vé chét luong, thoi gian va quy trinh chdm
thi trfic nghiém.

b) Léap ké hoach phan cong can bd chdm thi tréc nghiém.

¢) Thuong xuyén kiém tra viéc thue hién quy dinh vé quy trinh chdm thi tric
nghiém cta cén bd chim thi. Thay d6i hogic dinh chi viée chém thi déi voi nhitng cén
b6 chédm thi thiéu trach nhiém, vi pham quy dinh hodc chim sai s6t nhiéu.

d) Ky xéc nhén vao két qua chAm thi tric nghiém cta timg hoc phin.

4, Nhiém vu va quyén han ciia cén bd chdm thi tric nghiém.

a) Chép hanh nghiém chinh quy trinh chim thi tric nghiém.

b) Chju trach nhi¢ém cd nhin vé két qua chim thi tric nghiém do minh phu trach.

¢) Luu gift c4c minh ching lién quan dén qua trinh chém thi tric nghiém: s6 theo
dsi chAm thi trfic nghiém, bang diém chém thi tric nghiém.
Pidu 9. T6 chirc, nhiém vy, quyen han ciia Ban chdm thi két thic hoc phan Ii thuyet,
thwe hanh

1. Trong 04 tudn dAu tién cta hoc ky, Phong QLDT trinh Higu trudng phé duyét
quyét dinh thanh 14p Ban chim thi két thic hoc phin 1i thuyét, thiwe hanh theo timg hoc
ky trén co s¢ danh sich d& xufit can bd chim thi ciia khoa/bd mon. Thanh phén Ban chim
thi két thic hoc phén i thuyét, thuc hanh gdm Trudng ban chAm thi, cac ay vién gbm

Trudng mon chém thi va can bd chém thi.



2. Nhiém vu va quyén han ctia Ban chém thi két thic hoc phén i thuyét, thuc
hanh:

a) Thyc hién cong tac chim thi két thic hoc phéan Ii thuyét, thye hanh theo quy
dinh cta Truong.

b) Phéi hop v&i Ban thu ky cong bb diém thi trén phin mém QLDT.

* 3, Nhiém vu va quyén han cua Truéng ban chdm thi va Trudng mon chém thi

a) Didu hanh cong tac chém thi. Chiu trdch nhiém trudc Hoi dong thi v& chit
lwong, thoi gian va quy trinh chém thi.

b) Thudng xuyén kiém tra viéc thuc hién quy dinh v& quy trinh chém thi 1i thuyét,
thuc hanh cta cdn bd chim thi. Thay dbi hodc dinh chi viée chém thi d6i v6i nhitng can
b chim thi thiéu trach nhiém, vi pham quy dinh hodc chém sai sot nhiéu.

¢) Trudng mon chédm thi 1ap ké hoach chém thi céc hoc phin 1i thuyét, thuc hanh
thudc pham vi quén lf ciia khoa/bd mon, phéan cong mdi mon thi phai c6 t61 thiéu 02 can
b6 chém thi.

d) Trudéng moén chim thi ky x4c nhan vao két qua chém thi If thuyét, thuc hanh
cua ting hoc phén.

Pidu 10. T6 chirc, nhiém vy, quyén han ciia Ban ch&m thi két thic hoc phén 1am
sang

1. Trong 04 tuin ddu tién cta hoc ky, Phong QLDT trinh Hiu truong phé duyét
quyét dinh thanh 1ap Ban chim thi két thic hoc phén 1am sang theo timg hoc ky trén co
s& danh sach d& xuét cén bd chim thi ctia khoa/bd mon. Thanh phan Ban chdm thi két
thiic hoc phin lim sang gdm Trudng ban chim thi, c4c ty vién gdm Trudng mon chim
thi va c4n b chim thi.

2. Nhiém vu va quyén han cia Ban chAm thi két thic hoc phﬁn lam sang

a) Thyc hién cong tac chém thi két thic hoc phﬁ“m lam sang theo quy dinh cia
trudng.

b) Phéi hop véi Ban thu ky céng bd diém thi trén phén mém QLDT.

3. Nhiém vu va quyén han ctia Trudng ban chém thi va Trudng mdn chim thi

a) Diéu hanh cong tac chim thi. Chiu trach nhiém trudc Hoi dbng thi vé chit
lwong, thoi gian va quy trinh chdm thi.

b) Thudong xuyén kiém tra viéc thwe hién quy dinh v& quy trinh chAm thi [4m sang

ciia can bo chim thi. Thay d6i hodc dmh chi viéc chim thi db1 v6i nhitng cén bd chim

thi thiéu trach nhiém, vi pham Quy ché hodc cham sai sot nhicu.



¢) Trudng mon chém thi 1ap ké hoach chém thi, phan cong mdi mon thi phai cd
t5i thidu 02 c4n bd cham thi.

d) Trudng mdn chim thi ky xdc nhén vao két qua chim thi lam sang cta ting
hoc ph?m.
Piéu 11. TS chire, nhiém vy, quyén han ciia Ban gidm sit phong thi

1. Trong 04 tuAn diu tién ciia ndm hoc, Phong QLDT trinh Higu trudng phé duyét
quyét dinh thanh 1ap Ban gidm st phong thi theo ndm hoc. Thanh phin Ban giam sat
phong thi gdm Trudng ban, cdc Uy vién.

2. Nhiém vu va quyén han cta Ban gidm sat phong thi

Gidm st viée thyc hién Quy ché thi cia CBCT, sinh vién. Kiém tra, nhic nho
CBCT thu gift c4c tai liéu va phuong tién k§ thudt do sinh vién mang trai phép vao
phong thi, 14p bién ban xir 1i ky luét b1 v6i CBCT vi pham quy ché thi.

3. Nhiém vu va quyén han ctia Trudng Ban gidm sat phong thi

a) Phén cong can by gidm sat phong thi (CBGS) 1i thuyét, thue hanh, Jam sang
theo tirng ca thi.

b) Chiju trach nhiém trude HOi ddng thi vé két qua cong tac gidm sat phong thi.

4, Nhiém vu va quyén han cta cén bo gidm sat phong thi

a) Thuc hién nhiém vy gidm sat phong thi theo ding su phén cong ctia Trudng
Ban gidm sat phong thi.

b) Bao cdo Trudng Ban giam sat v& tinh hinh budi thi va ky tén vao sd ‘_Lé chue

thi ctia phong KT&DBCLDT sau khi két thac budi thi.

CHUONG III
CHUAN BI VA TO CHUC CHO KY THI

Pidu 12: Xay dung bd céu hoi thi, bién sogn d@ thi, duyét dé thi, bio quéin va sit
dung d& thi

1. T4 chrc bién soan, cap nhat, bd sung bd cau hoi thi

a) Truong Khoa/Bo mon quan Ii hoc phén chiju trach nhiém trude Hiéu trudng
trong viéc chi dao, hudng din giang vién phu trach hoc phén bién soan, cip nhét, bd
sung bd cau héi thi, dip én va thang diém. BO céu hdi thi do tép thé gidng vién giang
day hoc phﬁn x4y dung va tb chtc phan bién; duge td chirc nghiém thu cﬁp Khoa/Bo
mon va cép trudng.

b) B céu hoi thi phai duge bién soan bao phit muc tiéu hoc phin v6i s6 lugng
51 thidu 100 cau tric nghiém / 01 tin chi, 10 cAu ty ludn / 01 tin chi, 5 cdu vén dép / 01
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tin chi. Noi dung cu héi trong bd céu hoi thi phai dam béo tinh khoa hoc, chinh xéac,
chit chg, dip ung muc ti€u hoc phén; duwoc ra soat, chinh sua, bd sung hang nam tbi
thidu 20 cdu tric nghiém / 01 tin chi, 2 cAu tw luan / 01 tin chi, 2 cau vén dép / 01 tin
chi. B6 cau hi thi bao gdm 20% sb céu héi kho, 60% sé cau hoi trung binh va 20% sb
cau hoi d3 hoic c6 thé thay déi theo hudng dan x4y dung bd cdu héi thi/ngdn hang ciu
hoi thi cua Nha truong.

¢) Trudng khoa/bd mon hodc giang vién gidng day (néu duge Gy quyén) ban giao
ban in ctia bd cau hoi thi (duge niém phong) va bién ban nghiém thu cho Phong
KT&PBCLDT (c6 bién ban ban giao).

d) Bo cu héi thi, dip 4n chua cong b6 13 tai lidu thudc danh myc bi mat Nha
nuée, do khoa/bd mon va Phong KT&PBCLDT luu giit theo ché dd bao maét.

2. Bién soan dé thi két thiic hoc ph@in 1i thuyét, thuc hanh, 14m sang

a) Trach nhiém cta khoa, bd mon

- Trudng khoa/bd mon chiu trach nhi¢m truge Hidu trudng v& diéu hanh cong tic
ra d& thi va chit luong @8 thi ctia don vi.

- Trudng khoa/bd moén thanh 18p t& ra d& thi cia khoa/bd mon va phan cdng gidng
vién giang day hoc phédn giéi thidu @8 thi. T4 ra dé thi phai c6 tir 02 gidng vién trd 1én,
c6 tinh than trach nhiém va ning lyc chuyén mon phi hop 8 ra d@ thi két thic hoc phn.
Thanh vién tb ra @ thi chiu trach nhiém trudc Trudng khoa/bd mon vé chét luong dé
thi va dap an.

- Trudng khoa/bd mdn c6 tréch nhiém sodt xét lai hinh thtc, ndi dung, s6 lugng
d3 thi do td ra d& thi xay dung trudce khi niém phong.

- Trudng khoa/bd mbn va giang vién ra d2 thi chiu trach nhiém bao mét dé thi.
Giang vién ra d& thi khong duge dem ndi dung cau hoi dé thi dé on tap, lam bai tap,
giang day, phu dao hay thao luén vé cau hoi véi nguoi khac. Khdng soan dé thi & noi c6
nhidu ngudi tiép xuc. P& thi trén gidy phai dugc niém phong, d3 thi trén file mém phai
4t mat khéu va khong luu gitt trén may tinh ding chung. Mbi khau giao — nhén dé thi
d&u c6 luu lai bing vin ban.

b) N&i dung dé thi 1i thuyét, thue hanh, 14m sang

- Pé thi phai dugc xay dung trén co s& tham khao bd cau hdi thi do khoa, b mon
bién soan da dugc nghiém thu. D& thi phai phit hop va bao pht ndi dung hoc phén d& quy
dinh trong chuong trinh dao tao, thé hién cép do6 dao tao theo bac hoc, ndm hoc.

- P& thi phai ddm béo phén loai dugc trinh d6 cta thi sinh; dam bao tinh chinh xdc,
khoa hoc va tinh s pham; 101 van, céu chit phai 10 rang.

- Céc bd dé thi khac nhau phai c6 do kho tuong duong nhau va tuong thich véi
thoi gian 1am bai thi quy dinh déi véi hoc phan. Nha trudng khuyén khich ra dé thi giai
quyét vAn @, tinh hubng.

- 86 lwong cau tric nghiém trong a2 thi If thuyét tir 30 + 100 cau. Cén ctr vao ti
trong phén thi trdc nghiém trong dé thi, thoi gian lam bai thi, cdn by ra dé& thi quyét dinh
s6 cau hoi trfic nghiém pht hop. Cau hoi trong mdi dé thi khong duge gibng nhau vé ndi
dung. MBi d? thi phai c6 ma d& thi riéng, khong tring ldp vai & thi khac.



- Béi véi hoc phan thuc hanh, 1am sang, ngum ra d& thi phai c6 ban huéng dan
cho b phén t6 chirc thi v& cach td chirc thi theo d& thi ciia minh (chuan bi dung cy, thu
...). Ban huong dan nay phai kém theo b d@ thi nhung khong dé chung trong tui
dung dé thi
¢) Hinh thtrc ra dé thi, thoi glan [4m bai thi két thic hoc phan 1i thuyét, thuc hanh,
1am sang phai dugc cong bb trong d& cwong chi tiét hoc phén.
* Hinh thitc ra dé thi két thiic hoc phan li thuyét cé thé gom:
- Tu ludn 100%.
- Tréc nghiém 100%.
- Tréc nghiém va ty lufn: Ti 18 phin thi tric nghiém, tu luén do khoa/by mdn
quyét dinh nhung ddm béo ting din ti trong thi tric nghlem hang ndm.
Nha trudng khuyén khich cac khoa/bd mon ra @& thi If thuyét theo hinh thtc tric
nghiém 100%.
* Thoi gian lam bai thi li thuyet Do khoa/bd mén quyét dinh, ddm bao nguyén
tic:
_ Vi d thi 100% tuw Tuén hodic d& thi ¢6 ca phan tréc nghiém va ty ludn:
+ Hoc phan tir 1 + 2 tin chi: 60 + 90 phit.
+ Hoc phin tir 3 tin chi tr¢ 1&n: 90 + 120 pht.
- Vé6i @ thi 100% tric nghiém:
+ Hoc phén tir 1+ 2 tin chi: 30 + 45 pht.
+ Hoc phan tlr 3 tin chi tro [€n: 45 + 60 phut.
* Di véi hoc phdn ngoai ngu" B¢6 mén Ngoai ngit dé xudt hinh thikc té chikc thi
két thiic hoc phan va thi dat chudn ddu ra tzeng Anh trinh Hiéu trudng phé duyét.
d) Pinh dang de thi Ii thuyet theo mAu quy dinh théng nhAt,
3. Nop dé thi, sb luong @& thi
a) Thoti glan nop dé thi: Trudng khoa/bd mon (hogc giang vién dugce uy quyén)
ndp dé thi Ii thuyét gom ban in dit trong tai dé thi duge mem phong va file mém (trudmg
hop c6 ndi dung thi tric ngh1em phai gui kém: d& thi gbc, d& chudn, dé da hoan vi, dap
4n thi triic ngh1e1n thang diém kém theo) cho T trudng T6 in sao d& thi chdm nhét 02
tudn truée khi td chie thi hoe phén do.
b) S6 lwong dé thi:
- P& thi li thuyét:
Hoc phén 01 - 02 tin chi: 03 b d& thi.
Hoc phén > 03 tin chi: 04 b d8 thi.
- Pé thi thye hanh, 1am Sang Cin ¢ vao sb quy trinh k¥ thuét cta hoc phan,
Trudng khoa/bd mon quyét dinh s6 lugng @@ thi thuc hanh, l[am sang phi hop.
4. In, dong g01 bao quan, phén phéi va stt dung dé thi
a) T in sao d& thi chju trdch nhiém in sao, dong gbi, bao quan d& thi két thiic hoc
phin If thuyét. TS trudng t in sao d& thi ciin ¢t vao lich thi két thic hoc phén, phan cong
can bd tham gia in sao @ thi theo lich cu thé. Truorng khoa/bd mdn phan cong cén bd
thudc don vi chiu trach nhiém in, déng goéi, bdo quan d? thi két thiic hoc phén thue hanh,
lam sang.



b) Can bg in sao d2 thi ¢6 trach nhiém in sao, kiém tra, dong g0i, niém phong dé
thi tai phong in sao d8 thi va ghi bién ban day du qua trinh in sao a8 th1 Trong qua trinh
thue hién phai tuén thi nguyén thc: Thu hdi va niém phong d& thi gbc dé luu trit; X ly
huy 3 thi in sao thira hoiic héng; Khong dugce rdi bo vi tri trong lie dang in sao dé thi.
Tét c4 dé thi chua st dung phai dugc @8 trong tai dé thi, mem phong trong qué trinh
chuyén cho. P& thi di in sao phal dam béo tinh bao mat, du sb lugng va khong thiéu
trang. Can b0 in sao & thi dién ddy da, chinh x4c va nhét quan céc thong tin bén ngoai
t6i dyng d& thi.

¢) Cén bd thude T4 in sao d& thi ban giao tai @& thi hoc phan 1i thuyét cho Trudng
Ban thu ky hodc thanh vién Ban thu ky (duorc iy quyén) chim nhét 01 ngay lam V1ec
trude ngdy thi. Bén giao va nhén phai kiém tra k§ niém phong, ky, ghi 0 ho tén vao sb
giao - nhén dé thi.

d) Can bg in sao dé thi thue hanh, 1am sang ban giao d@ thi d4 in sao cho Trudng
khoa/bd mén hoic giso vu khoa/bd mon (duge uy quyen) cham nhét 01 ngay lam v1ec
trude ngay thi. Bén giao va nhén phai kiém tra k§ niém phong, ky, ghi rd ho t€n vao sd
giao - nhén d2 thi.

d) D8 thi gbe, tai d8 thi khi chua dua vao st dung phai dugc luu trit trong ti co
khoa an toan. Chia khéa do can bd c6 trach nhi¢m gitt. Tuyét dbi khong duge mang dé
thi ra khoi pham vi Nha truong.

e) Tuai 8 thi duge trao dén tay CBCT trude khi thi 15 phut. Dé thi két thic hoc
phén 1i thuyct duge mé dé phat cho sinh vién theo dting quy dinh tai khoén 6, diéu 14 cta
Quy ché nay. Néu phat hién d& thi c6 sai sot CBCT phén 4nh ngay véi CBTCT déxiny
kién xir 1.

g) Két thic ky thi, Ban thu ky thye hién huy toan bd d& thi da in sao bing mdy
hiy @ thi.

Pidu 13: Ké hoach thi, lich thl va thoi gian 6n thi

1. Mdi hoc ky, Nha tru'(mg td chitc mot ky thi chinh @& thi két thic cac hoc phén
da giang day va mot ky thi phu (thi lai). Viée td chirc ky thi phy phai tudn theo Quy ché
dao tao theo hoc ché tin chi hién hanh ctia Nha trudong. Ky thi phu (ndu c6) dugc tb chirc
s6m nhét sau ky thi chinh 02 tudn, danh cho nhitng sinh vién c¢6 du didu kién tham du
quy dinh tai khoan 2, Pidu 3 ctia Quy ché nay

2. Thoi gian 6n thi mdi hoc phén trong ky thi chinh ti 1& thuan vai sb tin chi cua
hoc phan do va duge tinh it nhit 2/3 ngay cho mdt tin chi.

3, Xay dung ké hoach ky thi chinh

Cin et vao ké hoach hoc ky, Phong QLDT x4y dung ké hoach thi két thic hoc
phén d6i vdi céce 16p 6n dinh va 16p doc lap.

a) D&i v6i hé chinh quy K& hoach ky thi chinh dugc bét ddu x4y dung vao tudn
thi 08 ctia hoc ky chinh va tudn thir 02 cta hoc ky he theo quy trinh sau:

- Buge 1: Phong QLDT xdy dung ké hoach thi dy kién, yéu clu céc khoa, bd
mdn, cic 16p sinh vién phan hdi ké hoach thi dé dam bao:
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+ T4t ca céc 16p cling hoc mot hoc phén trong cing mot hoc ky duge uu tién t6
chirc vao cling thoi gian véi cung d8 thi.

+ Sinh vién khong bi trung lich thi.

+ Thoi gian phén hdi trong vong 01 tudn.

- Buéc 2: Phong QLDT téng hop ¥ kién phan hoi, hoan chinh k& hoach thi trinh
Hiéu trudng/Pho Hidu trudng phé duyét.

- Buéc 3: Cong khai k& hoach thi trén website Nha truong, ddng thoi g thong
bao dén timg khoa, bd mén, phong lién quan va timg 16p sinh vién cham nhét 02 tudn
trude ky thi chinh.

b) Déi véi céc 16p lién thong vira lam vira hoc hoc céc ngay trong tudn: K& hoach
ky thi chinh dugc bt dAu xay dung vao tudn thir 05 ciia hoe ky theo quy trinh nhu véi
hé chinh quy quy dinh tai khoén 3a, Diéu nay.

¢) bbi véi céc 16p lién thong vira lam vira hoc déo tao tai co s& hodc hoc thir 7,
chti nhat hang tudn: Ké hoach day hoc va thi cia ky hoc ké tiép dugc cong khai vao tudn
cubi ciing ctia ky hoc.

4, Xay dung ké hoach ky thi phu Phong QLDT phdi hgp véi céc khoa, bd mén
xdy dung ké hoach ky thi phuy trinh H1eu trudng/Pho Hidu trudng phé duyét; cong khai
ké hoach thi trén website Nha truong, ddng thoi giri thong béo dén tirng khoa, bd mon,
phong lién quan va timg 16p sinh vién cham nhét 02 tudn trude ky thi phu.

5. Xay dung lich thi: Trudc ngay thi hoc phin chdm nhét 05 ngay 1am viéc trong
ky thi chinh va 02 ngdy lam viéc trong ky thi phy, Phong KT&DPBCLDT can ¢t danh
sach sinh vién da diéu kién dy thi (do khoa, bd mdn ndp), phéi hop v6i b phéan quén li
gidng dudng @& bd tri gid thi (ca thi) va phong thi cy thé dbi vdi ting hoc phén, trinh
Hiéu trudng/Phé Hiéu trudng phé duyét va cong khai trén website ciia Truong.

* Ly y: Sau khi Ké hoach thi hodic lich thi dd dwoc phé duyét, phong, khoa, bo
mén ndo mudn diéu chinh phdi viét to trinh xin Hiéu trudng/Phé Higu trudng phé duyét
va giti to trinh (ban sao) vé Phong KT&PBCLDT va Phong QLDT trudc ngay thi chdm
nhét 01 ngay lam viéc va cd trdch nhiém thong bdo cho sinh vién du thi.

Piéu 14. Lap dit li¢u sinh vién dy thi

1. Giang vién phu trach hoc phan c6 trach nhiém:

- Cong bb cong khai céc didu kién dy thi cho sinh vién vao budi hoc du tién cia
hoc phén duge phan cdng phu trach.

- Lép dit lidu sinh vién du diéu kign tham dy thi két thic hoc phén & ky thi chinh
theo quy dinh, kém diém chuyén cin va didm qué trinh ndp cho gido vy khoa/bd mdn
tap hop d8 xin x4c nhan cta Trudng khoa/bd moén chdm nhét 02 ngay lam viéc sau khi

két thiic gidng day hoc phén,
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2. Gigo vu khoa/bd mdn c6 trach nhiém:

- Nop dit liéu sinh vién du didu kién tham dy thi Iét thitc hoc phin & k¥ thi chinh
cho Phong KT&PBCLDT va Phong QLDT chdm nhét 03 ngay lam viéc sau khi két thic
giang day hoc phén,

- Lap dit liéu sinh vién du diéu kién tham dy thi két thic hoc phin & ky thi phy
theo miu (BM.04.QDPKT.I) c6 x4c nhén cla Trudng khoa/bd mén, gii Phong
KT&DBCLDT trude ngay thi 03 ngay lam vige.

3. Phong QLDT phbi hop voi Phong Tai chinh kké toan, Phong Cong tac Quén li
sinh vién kidm tra diéu kién hoc phi theo quy dinh, thong bao dén sinh vién chua ndp
hoc phi va chuyén danh sach sinh vién chua np hoc phi (c6 xdc nhén cua cac don vi
kidm tra) cho Phong KT&PBCLDT cham nhét 03 ngay trude khi t6 chire thi két thuc
hoc phén & k¥ thi chinh.

4. Phong KT&PBCLDT cin ctr dit ligu sinh vién du diéu kién du thi do khoa/bd
mén va Phong QLDT gti, ddnh s6 bao danh, 14p danh sach phong thi trén phan mém
QLDT cham nhét 02 ngay trude khi td chire thi két thic hoc phén.

5. Tru6ce ca thi, néu sinh vién xuét trinh bién lai ndp hoc phi hodc gidy chimg
nhan mién hoc phi hoic duge Hiéu trudng cho phép ndp hoc phi cham bing vin ban
cho CBTCT thi vin dugc dy thi.

6. CBCT khong tu y ghi tén sinh vién vao danh sach phong thi, trir truomg hop
c6 ¥ kién ctia Trudng Ban thu ky Hoi ddng thi két thic hoc phén.

Piéu 15. T6 chirc budi thi

1. Hoc phin Ii thuyét:

- Trudng Ban thu ky chiu trach nhi¢m trude Hoi ddng thi két thic hoc phén diéu
hanh toan bo cong tac t chirc budi thi.

- Trudng Ban gidm sét thi két thic hoc phan clr can bd gidm sat phong thi.

- T4 Thanh tra — Phap ché ctt cén bd thanh tra budi thi.

- - Khoa/B§ mdn c6 hoc phén thi phai ¢t 01 giang vién phy trach hoc phin dé giai
dép thiic méc cta sinh vién lién quan dén dé thi.

2. Hoc phén thuc hanh, 14m sang, thi véAn dap ngoai ngir:

- Truéng khoa/bd mén chiu tréch nhiém trude Hiéu trudng diéu hanh toan bd
cong tac t6 chirc budi thi.

- Trudng Ban gidm sat thi két thiic hoc phin cir cén b giam sat phong thi.

- T& Thanh tra — Phép ché cir c4n bd thanh tra budi thi.

3. Pidu dong, phan cdng CBCT, cén bd chém thi thyc hanh, lam sang, thi vén
dap ngoai ngit.

a) D6i v6i cic hoc phén Ii thuyét t& chire thi tai truong
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- C#n cir vao lich thi da cong bd, Ban thu ky thong béo s6 lugng CBCT cin diéu
ddng va thoi gian tham gia coi thi dén khoa, bd mdn quan i hoc phén.

- Gi4o vu khoa, bd mon quan If hoc phén gt danh sach CBCT cho Ban thu ky
chdm nhit 01 ngay lam viéc trude ngay thi két thuc hoc phan do.

- Trudng Ban thu ky hogc CBTCT (dugc uy quyén) chiu trach nhiém phén cong
CBCT lam nhiém vu tai cac phong thi, ddm béo nguyén thc:

+ Pbi vi hinh thire thi ty ludn va tric nghiém: bd tri 02 CBCT / phong thi.

+ Dbi vé6i ca thi c6 nhidu hon 10 phong thi, bd tri thém tir 01 dén 02 CBCT du
tri.

+ Truc gios thi 15 phat, CBCT phéi c6 mit tai phong hoi ddng dé nhan thi {8 thi,
t0i bai thi, danh sach phong thi tt CBTCT va ky vao s tb chire thi.

b) DPébi v6i cac hoe phén li thuyét t& chic thi ngoai trrong: Trudng Ban thu ky,
Trudng ban Giam sat d& xuét danh sach CBCT, CBGS. Phong KT&DPBCLDT tbng hop
trinh Hiéu trudong/Phé Hiéu trudng phé duyét.

¢) Béi véi céc hoe phan thyc hanh, 14m sang, thi vén dap ngoai ngft

- Cham nhét 01 ngay 1am viéc trudc ngay thi két thic hoc phén, gido vu khoa/bd
mon gui danh sach can bo coi thi, chim thi thuc hanh, thi vAn dap ngoai ngit cho Phong
KT&PBCLDT; gido vu lam sang giri danh séch cén bd chém thi 14m sang cho Phong
QLDT.

- Trudng khoa/bd mon hodc gido vu khoa/bo mdn, gido vu 1am sang (duogc uy
quyén) chju trach nhiém phan céng CBCT, chdm thi thyc hanh, 14m sang 1am nhiém vu
tai céc phong thi, ddm béo 02 can bd / 01 phong thi.

- D&i v6i hinh thire thi vAn dap: 02 can bd héi thi, trong d6 01 cédn bd hoi thi kiém
thu ky phong thi ¢6 nhiém vy goi sinh vién vao thi, kiém ftra thé sinh vién va cho sinh
vién bbc thim ngu nhién dé thi.

Pidu 16. Tieu chuin va trach nhiém ctia cin b coi thi

1. Tiéu chuén can bd coi thi

- CBCT 12 cén bd, vién chtrc ciia Nha trudng.

- CBCT phai co phém chét dao dirc tdt, 6 tinh thn trach nhiém, d& tham du tép
huén v& cong tac coi thi.

-Khong ¢6 ngudi than dy thi tai ca thi nhw: cha, me, v, chdng, con, anh, chi, em
rudt.

- Khong dang trong thoi gian bi ky luét vé thi.

- CBCT phai 12 ngudi duge gido vu khoa, bd mdn hodc Trudng, Phé céc don vi
trure thude trudng gidi thidu va chiu sy phn cdng cla Truong Ban thu ky hodc CBTCT
(duge uy quyén).
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2. Phai deo thé trong khi lam nhiém vu.

3. Khong duoc nhan qua, tién ctia 16p d thi hogc ctia sinh vién dy thi dudi bt
ky hinh thire nao.

4. Khong no6i chuyén ¢ hanh lang, ht thude 14, uéng ruou bia, st dung dién thoai
di dong, lam viéc riéng trong lic lam nhiém vy.

5. Khong duoc gitip do sinh vién 1am bai dudi bat ky hinh thirc nao.

6. C4n bo coi thi lam nhiém vy tai phong thi theo quy trinh sau:

- Trude gior thi 15 phut, CBCT ¢6 mit tai phong Hoi ddng thi nhén tai dé thi, tai
bai thi, danh sach phong thi v céc tai liéu phuc vu thi.

- C4 02 CBCT vé phong thi kiém tra cac diéu kién phong thi. CBCT tht hai dénh
s6 bao danh theo thir ty trong danh sach phong thi trong phong thi.

- CBCT thit nhét goi tén sinh vién theo danh séch phong thi. CBCT thi hai kiém
tra céc vt dung sinh vién duge phép mang vao phong thi va gifly to tiy than c6 dan dnh
(thé sinh vién, chimg minh nhén dén), huéng dAn sinh vién ngdi dang vi tri. Sinh vién
khong c6 gidly to tiy than hop 1& thi CBCT cho sinh vién viét gidy cam doan theo miu
(BM.05.QDKT.I).

- CBCT phd bién ky luat phong thi cho sinh vién. CBCT thé hai ghi 18 ho tén va
ky tén vao céc to gifly thi, gidy nhap d& phat cho sinh vién (phat timg to gidy thi, sau khi
sinh vién 1am hét to thir nhét, kiém tra va phat to thi hai); huéng dAn sinh vién gip gidy
thi dng quy céch, ghi ddy du cac thong tin chn thiét vao gidy nhép va gidy thi.

- CBCT ghi 3 trén bang céc ni dung: mon thi, thoi gian lam bai.

- Truéc gios thi 5 phit, CBCT thit nhét gio cao tii dyng @ thi dé sinh vién thiy
1 tGi d& thi con nguyén niém phong, boc tui @ thi, kidm tra s lugng d& thi (néu phat
hién bét thuong phéi bao ngay cho CBTCT) va phat dé thi cho ting sinh vién dam bao
02 sinh vién ngdi lién nhau theo hang ngang, hang doc khong tring dé thi. CBCT thw
hai bao quat chung phong thi.

- Khi sinh vién bt diu lam bai, CBCT thi nhit st dung gidy to thy than cita sinh
vién @& nhén dién sinh vién; kiém tra va yéu cAu sinh vién ghi ddy da thong tin trén gidy
thi, gidy nhép, ghi ma d@ thi vao bai thi va ban danh sach dy thi; ghi 8 ho tén va ky tén
vio gifly lam bai thi va gidy nhép ctia sinh vién.

- Trong gitr 1am bai, CBCT tht nhét bao quét tir ddu phong dén cubi phong,
CBCT thit hai bao quat tit cudi phong dén diu phong cho dén hét givr thi. CBCT khong
duge dimg gan sinh vién; khong dugce gitip d¥ sinh vién lam bai thi dudi bét ky hinh
thirc ndo; chi duoge tra 101 cong khai cc ciu hoi cua sinh vién trong pham vi quy dinh.

- Néu c6 sinh vién vi pham ky luét thi CBCT phai 1dp bién ban x 1i theo ding
quy dinh. Truong hop sinh vién bj dinh chi thi, CBCT yéu cdu sinh vién ky vao bién
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ban xtr 1i ky luét (c6 tang vét kém theo), ndp bai thi, dé thi sau d6 cho phép sinh vién roi
khoi phong thi dudi sy kiém soat ctia CBGS phong thi hodc CBTCT. |

- Néu c6 tinh hubng bét thudng, sinh vién cin phai roi khoi phong thi, CBCT
phai théng bdo cho CBTCT hogc CBGS dé giai quyét.

- V6i d8 thi 100% tw ludn, CBCT chi cho sinh vién ra khoi phong thi sém nhét
sau 2/3 thoi gian 1am bai khi sinh vién dd nop dis bai lam, d& thi va gidy nhap. Véi dé
thi ¢6 phan tric nghiém, CBCT chi cho sinh vién ra khéi phong thi sau khi da thu va
kidm soét dt tAt ca sb bai thi, d& thi ciia phong thi do.

- 15 phut truée khi hét gior 1am bai, CBCT thong béo cho sinh vién biét thoi gian
]am bai con lai.

- Khi hét gid 1am bai, CBCT yéu cAu sinh vién ngimng lam bai. CBCT thi hai duy
trl trat tu, ky luft phong thi. CBCT thtr nhét goi timg sinh vién 1én ndp bai thi va dé thi
(k& ca sinh vién vi pham ky ludt), kiém tra s t& gidly thi, c4c thong tin trén gidly thi clia
sinh vién, yéu cu sinh vién ty ghi dung sb t& gidy thi va ky tén vdo danh sach phong thi.

- CBCT chi cho sinh vién toi khoi phong thi sau khi d@ nhan ddy du bai thi, d&
thi ctia tit ca sinh vién du thi.

- CBCT kiém tra va sip xép bai thi theo s béo danh tir nho dén 16n va ghi day
du céac thong tin trén tui bai thi d8& phuc vu cong tac lam phéch va luu trir. Hai CBCT
mang tai bai thi va tai dung 8 thi, c4c bién ban xir If (néu c6) ban giao cho CBTCT.
Tuyét déi khong duge dé nhim 18n, mAt mat bai thi, dé thi. Khi ban giao bai thi, dé thi
phai ky x4c nhén vao sb td chic thi.

Piéu 17: Trach nhiém cia sinh vién

1. Sinh vién du didu kién dy thi két thic hoc phan phai dy thi dang lich thi ctia
Nha trudng,

- Truong hop dic biét, sinh vién lam don xin ho@n thi theo mau
(BM.06.QPKT.I) co y kién ddng v ctia khoa, bd modn va Trudng phong QLDT. Sinh
vién giri don xin ho#n thi dd duge duyét 01 ban vé Phong KT&DBCLDT, 01 ban vé
khoa, bd mdn quan 1 hoc ph?m thi.

- Sinh vién hodn thi s& dugc tham du thi vao ky thi ké tiép ciia hoc phin dugc hodn
thi v6i diéu kién phai lam don xin dy thi theo mau (BM.01.QDKT.I) gri khoa, B moén
quan 1 hoc phén thi theo thoi gian quy dinh tai Diéu 3 ctia Quy ché nay. Sinh vién hodn
thi khong 1am don xin dy thi ding han s€ duge tinh 1a bo thi va nhan diém thi bang 0.

- Sinh vién khong tham duy ky thi két thic hoc phin khong ¢ don xin hodn thi
dugc phé duyét s€ nhén diém thi bing 0.
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2. Sinh vién c6 mit tai phong thi truée gio thi it nhit 15 phut. Sinh vién dén
phong thi sau thoi gian bét dau lam bai 15 phut s& khéng duge dy thi va nhin diém thi
bang 0.

3. Khi vao phong thi, phai tudn tht cdc quy dinh sau déy:

a) Sinh vién xudt trinh gidy to tiy than c6 dan dnh (thé sinh vién, chimg minh
nhan din...) cho CBCT, nhén vi tri thi, nghe phd bién quy ché thi. Néu phat hién thiy
sai s6t vé thong tin c4 nhan phai bdo ngay cho CBCT dé kip thoi xi 1i.

b) Chi dwgc mang vao phong thi bat viét, bat chi, compé, tfiy, thude ké, thudce
tinh, mdy tinh bo tii khong ¢ chirc nédng soan thdo vin ban va khong cé thé nhd (theo
quy dinh trong huéng din t6 chitc thi Trung hoc phd théng qudc gia hing nim clia B
Gi4o duc va Dao tao); c4c loai may ghi 4m va ghi hinh chi ¢6 chirc néng ghi thf‘)ng tin
ma khéng truyén dugc thong tin va khong nhan duge tin hiéu 4m thanh, hinh anh trye
tiép néu khong c6 thiét bi hd trg khac.

¢) Khong dugc mang vao phong thi vil khi, chit giy nd, ghy chéy, dd ubng c6
cdn, giéy than, bat bi tAy xod duoc, but x6a, tai liéu, thiét bi truyén tin hodc chira thong
tin ¢ thé lgi dung dé gian 1an trong qua trinh 1am bai thi va qua trinh chém thi.

4. Trong phong thi, phai tuén thi cdc quy dinh sau déy:

a) Ngbi ding vi tri c6 ghi s6 béo danh ctia minh.

b) Truéc khi lam bai thi phai ghi ddy dit s6 bao danh vao dé thi, gidy thi, phiéu
tra 101 tréic nghiém (TLTN), gidy nhép.

¢) Khi nhan d& thi, phai kiém tra k§ s trang v chét lugng cac trang in. Néu phat
hién thiy dé thiéu trang hodc rach, hong, nho, md phai bdo céo ngay véi CBCT trong
phong thi, chAm nhét 10 phit sau khi phét a¢,

d) Khong dugec trao d6i, quay cop hodc ¢6 nhitng ctr chi, hanh dong gian 1an va
lam mat trat tu phong thi. Khong hit thudc 14 trong phong thi. Mudn phét biéu phai gio
tay @& bdo cdo CBCT. Khi duge phép ndi, sinh vién ding trinh bay céng khai véi CBCT
¥ kién ctia minh. Truong hop ém dau bit thuong phai bao cdo CBCT dé xit li. Sinh vién
c6 quyén té gidc nhitng thi sinh khac gian 14n, vi pham quy ché thi dé xtr 1i kip thoi.

d) Khong duge dédnh ddu hodc 1am ky hiéu riéng, khong dugc viét bing but chi
trlr v& dudng tron bing compa va to cdc 6 trén phiéu TLTN; chi duge viét bang mot thir
mue, nghiém cdm lam bai béng hai thtr mwc, muc dd, bt chi, but bi téy x06a duge.

¢) Khi c6 hiéu 1énh hét giv 1am bai, phai ngimg [am bai ngay, nop bai thi, phiéu
TLTN va dé thi cho CBCT, ké ca trudmg hop khong 1am dugc bai. Bio quan bai thi nguyén

ven, khong dé nguoi khac 1oi dung. Néu phét hién c6 ngudi khac xAm hai dén bai thi cia
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minh phai bio cdo ngay cho CBCT dé xii 1i. Khéng duge np gidy nhép thay gidy thi. Khi
ndp bai thi, phai ghi rd s6 to gidy thi d4 ndp va ky xéc nhén vao danh sach phong thi.

g) Khong duge roi khoi phong thi trong subt thoi gian 1am bai thi tric
nghiém. Dbi v6i bai thi 100% tu lun, sinh vién co thé duoc ra khoi phong thi va khu
vuc thi sau khi hét 2/3 thoi gian 1am bai cla budi thi, phai ndp bai thi kém theo dé thi,
gidy nhéap trude khi ra khéi phong thi.

h) Trong trudng hop cin thiét, chi duge ra khéi phong thi khi duge phép cla
CBCT va phai chiu sy gidm sat cia CBGS. Trudng hop cén cip ctru, viée ra khoi phong
thi va khu vue thi ctia sinh vién do CBTCT quyét dinh.

5. Khi du thi cc mon triic nghiém, ngoai cac quy dinh tai khoan 4 Piéu ndy, sinh
vién phai tudn thi céc quy dinh dudi day: |

a) Phai lam bai thi trén phiéu TLTN dugec in sén theo quy dinh ctia Hoi ddng thi.
Chi duge t6 bing bit chi den cdc 6 s6 bdo danh, 6 ma d& thi va 6 tra 1di. Trong trudng
hop t6 nhAm hogc mudn thay ddi cu tra 104, phai tdy sach chi & 6 cfl, rdi t6 6 ma minh
lua chon.

b) Pién chinh x4c va du théng tin vao cic muc trbng & phia trén phiéu TLTN, d6i
v6i s6 bao danh phai ghi dii va to dii phn s6 (ké ca cac s6 0 & phia trude); dién chinh
x4c ma d@ thi danh sach phong thi.

¢) Khi nhan d@ thi phai d& d& thi dudi t& phiéu TLTN; khong duge xem ndi dung
@& thi khi CBCT chua cho phép.

d) Phai kiém tra da thi dé dam bao co du sb luong cau hdi nhur da ghi trong dé va
tht c& cAc trang clia dé thi ddu ghi cing mot ma dé thi.

d) Khong duoc ndp bai thi trude khi hét givy lam bai. Khi hét gio lam bai, phai
ndp phidu TLTN, d& thi cho CBCT va ky tén vao danh sach phong thi.

e) Chi duge rdi phong thi sau khi CBCT da kidm dd s6 phiéu TLTN, dé thi ctia
ca phong thi va cho phép ra ve,

6. Khi c6 su viée bét thudng xay ra, phai tuyét d6i tuan theo sy huéng dan coa
CBCT.

Pidu 18: Pinh chi budi thi

Khi phat hién ra nhiing hi¢n tugng nghiém trong hodc bét kha khang anh huéng

dén két qua budi thi thi Cha tich Hoi ddng thi quyét dinh viée dinh chi bubi thi cho mot

s0 16p hodc toan bd céc 16p.
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CHUONG IV
CONG TAC CHAM THI, CONG BO KET QUA THI
VA CHAM PHUC KHAO, CHAM THAM DINH BAI THI

Pidu 19: Lam phéch bai thi

1. Sau budi thi, Ban thu ky Hoi ddng thi td chic lam phdch bai thi tai phong
KT&PBCLDT cham nhét 01 ngay lam viée ké tir ngay thi két thuc hoc phan dé t6 chirc
chim thi. Cén b6 1am phéch bai thi hoc ph?m nao khoéng dugc tham gia chdm thi, chim
phiic kho bai thi hoc phén do.

2. Bai thi dwoc danh phéch trén phin mém QLDT, phuong 4n danh phéch, dau
phach, danh sach cén bd tham gia lam phéch dugc Juu vao tai hd so cla tirmg mon thi
va phai ddm bao ché d6 bao mat tai phong KT&DBCLDT.

3. Trong qud trinh 1am phach, cén bd lam phach néu phat hién bai thi c6 d4u hidu
vi pham quy ché thi nhung khong c6 bién ban xir 1i vi pham ctia CBCT, can bd lam
phédh ¢6 trach nhiém 1dp bién ban chuyén Truéng mon chim thi.

Pidu 20: TS chirc cham thi

Céng tac chim thi phai thye hién nghiém thc, khach quan, chinh x4c va cong bang.

1. Dbi v6i phan thi ty luan

- Cham nhét 02 ngdy lam viéc sau ngdy thi, Trudng/Pho cac khoa/bd mon —
Truéng mon chédm thi hodc gido vy khoa/bd mén (duge uy quyén) nhén tai bai thi da
lam phach tai phong KT&DBCLDT; phén cong cén bd chdm thi; tb chirc chim thi tai
vin phong cuia khoa/bd mon. |

- Trude khi chdm, cén bd chim thi kiém tra tirng bai ddm bao du sb to, sb phach
va gach chéo tAt ca nhifng phén gidy tréng con thira do sinh vién khong viét hét. Khong
chim nhiing bai lam trén gidly khéc voi gify diing cho ky thi. Trong trudng hop phat
hién bai 1am khong dt sb td, sb phach; bai lam trén gidy nhép; bai lam trén gify khac
v6i gifly ding cho ky thi; bai 1am co6 chi viét ctia hai ngudi, viét bing hai thtr myc khic
nhau trd 18n, viét bing muc do, bit bi tAy x6a dugc, bat chi hodc c6 viét, v& nhiing ndi
dung khong lién quan ndi dung thi; bai 1am nhau nét hogc nghi vén c6 danh diu, can bd
chAm thi ¢6 trdch nhiém giao nhitng bai thi ndy cho Trudng mon chdm thi xr Ii.

- Gi4ng vién dugc phan cong chdm thi chju trach nhi¢m bao quéan bai thi, chim
thi chinh x4c theo dap én va thang didm da dwgce nhém gidng vién chdm thi théng nhét

va Trudng mon chém thi phé duyét.
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- Bai thi dugc chim 02 vong déc lap. Mdi bai thi ddu phai ¢ diém chi tiét theo
dtng dap 4n va didm tong toan bai, ghi r6 ho tén va du chit ky ciia 02 cén bd chim thi
trén tit ca cac to gidy bai thi.

- Néu ¢6 sy chénh 1éch vé didm gitta 02 1An chdm, 02 cén bo chidm thi thao ludn
thdng nhit diém. Néu 02 cén bod chAm thi khong théng nhét duge, Trudng mén chim thi
quyét dinh diém thi cudi cling, ghi diém va ky vao bai thi.

- Thoi gian chdm va ndp bai thi vé phong KT&DPBCLPT (tinh tir luc nhén bai
thi) s& dugc thyc hién theo s6 lugng bai chim thi cla ting hoc phén, cu thé nhu sau:

Du6i 50 bai thi / 02 can b chim thi: 02 ngiy [am viée.

Tir 50 — 200 bai thi / 02 cén bd chim thi: 04 ngay 1am viée.

Tir trén 200 — 400 bai thi / 02 c4n bd chim thi: 07 ngay lam viéc.

Trén 400 bai thi / 02 c4n bd chdm thi: 10 ngdy lam viéc.

Néu s6 luong bai thi 16n, Trudng mon chdm thi phai phan ¢éng di s lugng can
b chim thi d dam bao thoi gian cong b két qua cho sinh vién.

Lueu y: Trong truong hop ddc biét can gia han thoi gian chdm thi, Triong mon
Chdm thi phdi ¢6 véin ban gidi trinh ro I do va duwoc Hiéu trudng/Phé Hidu truong phé
duyét giri vé Phong KT&DBCLDT.

- Sau khi chdm thi xong, c4n bd chdm thi nhap diém thi theo méu (BM.07.QDKT.I);
ban giao bai thi, bang didm thi gdm file mém va 02 ban in (c6 di chit ky clia cdn bo chdm
thi, can bo nhap diém thi va Truéng mén chdm thi) cho gido vu khoa/bd mon dé ban giao
cho Ban thu ky tai Phong KT&DPBCLDT ding thoi gian quy dinh.

2. D6i v6i phan thi tric nghiém

- Ban chim thi tric nghiém thyc hién viéc chim bai thi tric nghiém trén may tir
20 bai tré 1én. Ban chém thi tric nghiém tién hanh chém diém theo thang diém 10 va
quy dbi didm sang thang diém ctia phén thi tric nghiém dugc quy dinh trong dé thi, 1am
tron dén hai chit s thap phan cho timg bai thi trdc nghiém.

- Sau khi chém thi xong, c4n b chdm thi tric nghiém hoan thién bing diém theo
miu (BM.08.QDKT.I). Trudéng ban chim thi tréc nghiém va can bd chim thi tric
nghiém ky tén trén bang didm thi triic nghiém; ban giao cho Ban thu ky hoi dong thi 01
file mém, 02 ban in bang didm thi tric nghiém. Thoi gian chdm va ban giao bang diém
thi trfc nghiém cho Ban thu ky thuc hién nhu vé6i thoi gian chdm thi ty luan quy dinh
tai khoan 1, Bidu nay.

- Khoa/B6 mén chiu trach nhiém chim bai thi trdc nghiém néu s6 lugng dudi 20
bai. Thoi gian chdm va ndp bai thi (100% tric nghiém hodc ca tric nghiém + tu luan)
vé phong KT&DBCLDT (tinh tir luc nhan bai thi) 1a 02 ngdy lam viéc. Sau khi chim
thi xong, cin bd chim thi hoan thi¢n bang diém theo miu (BM.09.QPKT.), trir cot
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diém thi s& do Ban thu ky ghép phéch, 1én diém. Cén bd chim thi ban giao bai thi, 02
ban in ctia bang diém thi (c6 dt chit ky cta can bo chdm thi, Trudng mbn chém thi) cho
gido vu khoa/bd mon @ ban giao cho Ban thu ky tai Phong KT&DBCLDT dang thoi
gian quy dinh.

3. Pbi voi mén thi thue hanh, 1am sang, thi van dép ctia bd mén ngoai ngit

- C4n bd chAm thi thuc hanh, 14m sang, thi vén d4p ctia b mon ngoai ngft chim
thi truc tiép theo dap 4n trén phiéu bai thi; vao bang diém; thong béo két qué thi cho
sinh vién ngay sau budi thi.

_ Dbi v6i mdn thi thwe hanh trén mdy tinh: CBCT yéu ciu sinh vién phai luu két
qué bai thi trén méy tinh; hoan thanh ni dung trén phiéu bai thi hogc in két qua bai thi
(theo yéu cAu ctia d& thi); ky va ghi rd ho tén trén phiéu bai thi hodic ban in két qua bai
thi. Giang vién chdm thi chim tryc tip trén phiéu bai thi hoge ban in két qua bai thi va
@61 chibu voi bai thi cta sinh vién lwu trén méy tinh (néu can).

- Sau khi két thae budi thi thue hanh, 14m sang, thi vén dap ngoai ngft, can bd
chim thi I’l@p‘bé‘li thi (quy trinh thi, phiéu chim), bang diém viét tay c6 chit ky cta cén
b6 chém thi v& phong KT&PBCLDT. Cén b chim thi hoan chinh bang diém thi, c6
dAy du chit ky cia can bd chém thi, Truéng khoa/bd mdn va ndp cho gido vu khoa/bd
mdn tap hop dé ndp vé Phong QLDT chim nhit 03 ngay lam viéc sau ngdy thi.

Didu 21. Cong bd két qua thi

Chém nhét sau 02 ngay lam viéc tir ngdy tiép nhin bang diém thi tu ludn, tric
nghiém, thuc hanh, 1am sang, Ban thu ky hoi ddng thi chiu trach nhiém cong b6 két qua
diém thi két thic hoc phén i thuyét, thuc hanh, 14m sang trén phin mém QLDT,

Diéu 22. Phic khéo bai thi

| 1. Sau khi cong bd diém thi, trong vong 05 ngdy lam viéc, néu sinh vién c6
nguyén vong phic khéo bai thi thi lam don theo mau (BM.10.QDKT.I), déng 1¢ phi
theo quy dinh va giri v& Phong KT&DBCLDT dé trién khai chAm phiic khao. Nha truong
khong giai quyét nhitng truomg hop ndp don tré thoi han quy dinh.

2. Phong KT&DBCLDT tdng hop don, rat bai thi, 14p danh sach va dé xuét trinh
Hiéu trudng phé duyét quyét dinh thanh 18p ban Phic khao bai thi theo timg dot phic
khao.

3. Thanh phin Ban phiic khao bai thi gdm c6 Truéng Ban phuc khéo bai thi, cac
Ty vién gdm cén bd chém thi phic khao thudc b mon c6 hoc phin chim phtc khao va
01 Gy vién thudng truc 1a Trudng/Phé phong KT&DPBCLDT. Trong cung mot ky thi,
ngudi lam Trudng Ban phic khao bai thi khong dong thoi lam Truéng Ban chém thi.
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4. Phong KT&DPBCLDT thong bio ké hoach chém thi phiic kho cho thanh vién
Ban phtic khéo bai thi. Trong vong 03 ngay lam vige ké tir khi nhén thong béo ctia Phong
KT&DBCLDT, c4n bd chim thi phiic khéo phai hoan thanh két qua chim phic khao.
Viéce chdm phiic khao cta mdi bai thi phéi do 02 giang vién chim thi thue hién, trong
d6 it nhAt 01 c4n bd chém thi khong phai 1a cén b chdm thi 1an 01. Két qua cham phtc
khéo bai thi dwoe xir 1i nhu sau:

- Néu két qua chAm ciia hai can bd chdm phiic khao gidng nhau thi 14y két qua d6
Jam diém phtc khao.

- N&u o6 su chénh 16ch v& didm gifta 02 14n chdm phiic khéo, 02 cén b cham thi
thao lugn théng nhét diém. Néu 02 cén b chim thi khong thdng nhét duge, Trudng ban
Phiic khao bai thi 14y didm trung binh cong cia 02 1an chdm 1am tron dén mot chir 56
thap phan 1am diém phic khao rdi ky tén xéc nhén.

- Bai thi ¢6 diém phic khao 1éch so véi didm chdm dot ddu (da cong bd) tir 0,25
diém trd 1én thi duoc didu chinh didm. Trong trudng hop diém phic khéo léch so véi
diém chdm dot déu tir 0,5 diém trd 18n thi Trudng Ban phtic khao hodc Uy vién thuong
tryc Ban phtic khao dugce ty quyén td chirc dbi thoai truc tiép gitta cdc can bd chim thi
dot dAu va cAn b chim phiic khao (c6 ghi bién ban). Néu théy c6 biéu hién tiéu cyc thi
Xt 1i theo quy dinh.

5. Trong thoi gian 05 ngay lam viéc ké tir ngay Hiéu trudng ky quyét dinh thanh
lap, Ban phtic khéo bai thi bio c4o Hiéu trwdng két qua chdm phuc khéo bai thi, cong
bd trén website Nha trudng va giri vé cac khoa, b mon quan Ii hoc phin. Néu c6 trudng
hop thay ddi diém thi (tir 0,25 diém trér 18n), Ban phtic khao bai thi giri két qua chim thi
phiic khéo cho Ban thu ky dé tién hanh didu chinh diém cho sinh vién.

Piéu 23. Chim thim dinh

1. Trong trudng hop cAn thiét, Hiéu trudng quyét dinh thanh 14p Ban chim thAm
dinh dé chim thim dinh toan by hodc mot phén s6 bai thi hoic kiém tra két qua phuc
khé&o ctia mdt hodc mot sé hoc phin trén co s d& xuét ciia Phong KT&PBCLDT. Thanh
phé"m Ban chim thAm dinh gdm: Trudong ban do Cha tich/Phé chi tich Hoi ddng thi kiém
nhiém, cén bd chim thdm dinh thudc bd mon ¢ hoc phin chim thdm dinh. Ban chim
thdm dinh ¢6 quyén quyét dinh cudi ciing v& diém chinh thirc ctia bai thi.

2. Hiéu trudng quyét dinh viée t& chirc dbi thoai hay khong dbi thoai giita nhitng

ngudi chim dot dAu, chdm phiic khao va chim thdm dinh.
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CHUONG V
KIEM DO PIEM THI - PANH GIA CHAT LUQNG DE THI

Pidu 24. Kiém do diém thi

Sau m&i ky thi, Ban thu ky Hoi dong thi thye hién kiém do diém thi:

- Déi chiéu két qua bai thi ty luan va bang diém theo phéch, két qua bai thi thye
hanh, 14m sang va bang diém do khoa, b mon nhép.

- Kiém tra d§ chinh xé4c ciia diém thi tréc nghiém.

- Kiém tra do chinh x4c clia diém thi nhap trén phén mém QLPT.

Lap bién ban bdo cdo Chi tich/Phé Chi tich Hoi dong thi néu c6 sai sot.
Didu 25: Théng ké, danh gia chit lwgng dé thi

Sau mdi hoc ky, Phong KT&PBCLDT tong hop, phén tich, danh gid diém thi
timg hoc phin theo céc tiéu chi: diém trung binh hoc phin, do phan biét, do kho — dé
cita d2 thi va d& xudt viée didu chinh, bd sung cau héi phti hop ting d6i tugng, phén cp
muc d§ dao tao.
Pidu 26: Cong bd két qua danh gia

Sau khi d4nh gi4, Phong KT&BDBCLDT béo céo tong hop tinh hinh ddnh gid chit
luong d@ thi theo hoc ky, ndm hoc giri'vé Ban giam hiéu va cac khoa/bd moén dé didu
chinh va cé dinh huéng xt 1i kip thoi.

CHUGONG VI
CONG TAC LUU TRU HO SO THI VA BAI THI

Pidu 27: Luu trit ho so thi

1. Phong KT&DBCLDT chiu trich nhiém luu trit ho so thi clia céc hoe phén, bao
gém:

- Sb giao - nhén d2 thi, s tb chuc thi, sb theo dai lam phéch bai thi, sb theo doi
chim thi tric nghiém, sb giao nhan bai thi, sd giao nhan bang diém thi.

- Bé thi, dap 4n.

- Danh séch ky ndp bai thi cua sinh vién.

- Bai thi cta sinh vién (Ii thuyét, thuc hanh, 1am sang).

- Bang diém theo phach (phén ty ludn) va theo ma sinh vién (phén tric nghiém).

- Bang diém thi thyc hanh, 1am sang.

- Két qua chim phtic khéo bai thi.

- Két qua kiém do diém thi.
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2. Phong QLDT, khoa, by mdn ¢6 trach nhiém luu trit bang diém gdc cta timg
hoc phin. Khoa/B mén quén i hoc phan thi thye hanh trén mdy tinh ¢6 trach nhiém
luu trlt co s& dit liéu bai thi cia sinh vién.

3. H so thi ctia tirng hoc phén duge luu trit cho dén khi sinh vién t6t nghiép.

CHUONG VII
XU Li VI PHAM

Piéu 28: Xir li vi pham

1. Xt 1i vi pham dbi v6i can b, gidng vién, nhén vién

Can bo, giang vién, nhan vién thyc hién nhiém vu trong cong tac td chitc thi két
thic hoc phan, ¢6 hanh vi vi pham céc quy dinh trong Quy ché t6 chirc thi, néu c6 du
chirng ct, tuy theo mac do s€ bi kiém diém, dinh chi céng tac thi va thi hanh ky luét
theo cac hinh thic sau day:

a) Hinh thirc trir diém theo Quy dinh vé dénh gi4 két qua thuc hién nhiém vy déi
vGi can b, vién chirc, nguoi lao dong hién hanh ctia Nha truong.

- Lam d& thi mudn, chon d& thi gidng hoan toan véi d& thi cia nhitng 1an trudc.

- Ban d2 thi giri nhdm d4p 4n thi tréc nghiém hodc Ban chdm thi trdc nghiém st
dung nhim d4p 4n thi tric nghiém do Ban @& thi giri dé chém thi, dn dén sai léch két
qué chém thi tréic nghiém.

- X4y dyng ké hoach thi, lich thi chdm, t chirc thi khong dung thoi gian quy dinh,
thay di k& hoach thi, lich thi khi chua c6 sy ddng ¥ ctia Hiéu truong/Pho Hiéu trudng.

- Pi coi thi mudn, lam viéc riéng trong phong thi, ra khoi phong thi hodc st dung
dién thoai di ddng trong gid thi.

- Thanh tra, gidm sat thi phat hién dwgc sinh vién mang tai liéu, di¢n thoai di
ddng tai phong thi do minh coi thi.

- Tra két qua chim thi chdm, nhép diém thi ch4m hodc nhdp sai tir 03 bai tro Ién.

- Chém thi ¢6 sai s6t do cong nhim diém bai thi (chénh léch tir 1,0 diém trd 1én

 hogc chng nhim tir 03 bai thi trd 1én).

b) Hinh thirc khién tréch

- Pbi v6i nhitng ngudi pham 151 1dn thir hai trong ndm hoc v6i mot trong céc 161
quy dinh tai khoan 1a, Didu ndy ma khong c6 li do chinh déng.

- B mot budi coi thi khdng c6 li do chinh déng.

- Trong gid coi thi bo di lam viée khéac.

- Ubng rugu, bia khi 1am nhiém vu coi thi.

- Khong 1ap bién ban v6i nhitng sinh vién da bi phat hién c6 vi pham quy ché thi,
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¢) Hinh thirc canh céo

- Pbi v6i nhitng ngudi da bi khién trach mot 14n nhung tiép tuc vi pham mot trong
céc 131 tai khoan 1b, Diéu nay.

- Ra d8 thi ngoai ndi dung hoc phén di quy dinh trong chwong trinh.

- Chon sai d& thi; khong lam dé thi.

- Pé sinh vién tu do quay cop; mang tai liéu va vt dung trdi phép vao phong
thi dugc quy dinh tai Pidu 17, khoén 3¢ Quy ché nay, bi CBGS phong thi hodc cén
bd thanh tra phat hién. '

- ChAm thi khong ding huéng din chdm hoic cong diém bai thi c6 nhidu sai sét,

d) Hinh thire céch chirc hodc chuyén di lam cong tac khéc

- Béi v6i nhitng ngudi dd bi canh cdo mdt 1an nhung tiép tuc vi pham mot trong
céc 181 tai khoan 1c, Didu nay.

- Ra d@ thi c6 nhiéu sai s6t, gdy hau quéa khong t6t cho cong téc t& chirc thi.

- Truec tiép giai bai thi hosic huéng din cho sinh vién lic dang thi.

- L4y bai thi ciia sinh vién nay giao cho sinh vién khéc.

- Gian 1an khi chim thi, cho diém khong ding quy dinh, vugt khung hodc ha diém
cta sinh vién.

-Co b%mg chirng v& viée nhén tién, qua héi 10 hodc doa nat dé nhan tién, qua héi
10 cta sinh vién.

d) Hinh thirc bude thoi vie

- Pua @@ thi ra ngoai khu vuec thi hodc dua bai giai tir ngoai vao phong thi trong
lac dang thi.

- C6 tinh 1am 1§ d@ thi, mua, ban d& thi.

- C6 tinh 1am 16 s6 phéch bai thi trong khi chim thi.

- Stra chita, thém, bdt vao bai lam ctia sinh vién.

- C6 ¥ chita diém trén bai thi hogc trong bang diém.

- Danh tréo bai thi, s6 phach hodc diém thi cta sinh vién.

e) Céan b, giang vién, nhan vién 1am mét bai thi ctia sinh vién khi thu bai thi, vin
chuyén, bao quéan, chim thi hodc c6 nhiing sai pham khéc trong cong tac t& chirc thi tuy
theo tinh chit, mirc do vi pham s& bi xtt 1 ky luét theo mdt trong cac hinh thie ky luédt
quy dinh tai Diéu nay.

g) Can b, giang vién, nhén vién khong tham gia tb chtrc thi nhung ¢ cac hanh
dong nhu: thi h, t chire 14y dé thi ra va dua bai giai vao cho sinh vién du thi, dua thong
tin sai [§ch gdy anh hudng xéu dén ky thi, gdy roi 1am mét trét ty tai khu vuc thi s& bi
XUt phat vi pham hanh chinh va d& nghi bubc théi viée.

Nhitng ngudi da bi xt 1 ky ludt vi pham Quy ché thi tir mirc khién trach trd 1én déu
khong duge xét danh hi¢u thi dua cubi ndm. Nhiing don vi phong/khoa/trung tim/bd mon
¢6 can b0, giang vién, nhan vién ctia don vi minh vi pham Quy ché tb chic thi tir mitc canh
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cdo trd 1én khong duoc xét danh hiéu thi dua cudi nam. Viéc xem xét hinh thirc ky ludt vi
pham Quy ché thi s& do Ban Thi dua khen thudng ctia Nha trudng hop va quyét dinh.

2. X1 1i sinh vién vi pham Quy ché thi

Moi vi pham Quy ché thi déu bi 1ap bién ban theo mau (BM.11.QPKT.I), xit li
Iy luét va thong bao cho sinh vién.

a) Khién trach &p dung dbi v6i sinh vién pham 16i mot 14n: nhin bai hodc trao dbi
bai v6i sinh vién khac; cb tinh 1am bai thi khi CBCT nhéc nho da hét gio 1am bai. Hinh
thirc nay do CBCT quyét dinh tai bién ban dugc lap.

b) Canh céo 4p dung d6i véi cac sinh vién vi pham mét trong céc 161 sau:

- D4 bi khién trach mot 14n nhung van tiép tuc vi pham céc 16i quy dinh & mic
khién tréch.

- Trao dbi bai lam hodc gidy nhép véi sinh vién khéc.

- Chép bai cia nguoi khéc hodc dé ngudi khac chép bai ciia minh.

Nhitng bai thi dd co6 két ludn 12 gidng nhau thi xt 1{ nhu nhau. Néu ngudi bi xt Ii
¢6 di bing chirg chitng minh minh bi quay cop thi ¢6 thé xem xét giam tir mirc ky ludt
canh céo xudng mtrc khién trach hogc mién truy ciru.

CBCT thu tang vit (néu c6), 1ap bién ban va ghi rd hinh thire ky luét. Can bd
chim thi phat hién bai thi gibng nhau bdo céo Trudng khoa/by mon, 1p bién ban va ghi
10 hinh thire xut 1i.

¢) Dinh chi thi 4p dung dbi v6i céc sinh vién vi pham mot trong cic 151 sau day:

- Pi bi canh cdo mot 1an nhung van tiép tuc vi pham céc 16i quy dinh & mic
khién trach hoidc canh céo.

- Mang vat dung tri phép theo quy dinh tai Diédu 17, khoan 3¢, Quy ché nay vao
phong thi.

- Dua @8 thi ra ngoai phong thi hodc nhan bai gidi tir ngoai vao phbng thi.

- Viét, v& vao to gidy lam bai thi ctia minh nhiing n6i dung khong li€n quan dén
bai thi.

- Ty y dbi dé thi, ¢b tinh ghi sai ma dé thi.

- C6 hanh dong gy g, de doa can bd 6 trach nhiém trong ky thi hay de doa thi
sinh khac.

CBCT trong phong thi thu tang vt (néu c6), lap bién ban va bo cdo lanh dao
budi thi quyét dinh hinh thire dinh chi thi. Néu sinh vién khong chju ky tén vao bién bin
thi hai CBCT ky vao bién ban. |

Sinh vién bi dinh chi thi phai ndp bai thi, d& thi, gidy nhap cho CBCT va ra khéi
phong thi ngay sau khi c6 quyét dinh. Sinh vién bi dinh chi thi chi duoc ra khoi khu vire thi
sau khi hét 2 phin 3 thoi gian 1am bai thi ty ludn va sau khi hét gitr 1am bai thi trdc nghi¢m.

3. Trir diém bai thi

a) Sinh vién bi khién trach trong khi thi hoc phén nao s& bi trir 25% tong sb diém

25



bai thi cia mon do.

b) Sinh vién bi canh céo trong khi thi hoc phén no s& bj trir 50% tdng sb diém
bai thi ctia mon do.

¢) Nhitng bai thi ¢6 danh déu bj phét hién trong khi chdm s& bi trir 50% diém toan bai.

d) Cho diém 0 (khong):

- Bai thi dugc chép tir cdc tai liéu mang trai phép vao phong thi;

- Bai thi ¢6 chit viét ctia hai ngudi tré 1én;

- Nhitng phin ctia bai thi viét trén gidy nhap, gidy khong ding quy dinh.

d) Sinh vién bi dinh chi thi trong khi thi hoe phdn ndo s& bi diém 0 (khong) bai
thi ctia hoc phan dé.

¢) Viée trir diém bai thi néu tai khoan 3a, 3b, 3d ctia Didu nay do cdn bo chém thi
thuc hién, cin clr vao bién ban xr 1 vi pham quy ché thi ctia CBCT. Viée trir diém bai
thi néu tai khoan 3¢, 3d cta Pidu ndy do Truéng Ban chdm thi quyét dinh cin ct bao
c40 bang vin ban cta Trudng mon chim thi.

4. Huy b két qua thi dbi v6i nhitng thi sinh dé ngudi khac thi thay hodc lam bai
thay cho ngudi khic dudi moi hinh thire; sira chita, thém bot vao bai lam sau khi dd ndp
bai; ding bai ctia ngudi khac dé ndp.

C#n clr bdo cdo bing vin ban clia Trudng Ban thu ky, Chi tich/Phé chi tich Hoi
ddng thi ra quyét dinh hiy bé két qua thi.

5. Pinh chi hoc tip hodc bude thoéi hoc @61 v6i nhiing sinh vién ¢6 vi pham sau:
thi ho va nhd thi ho dwdi moi hinh thire; tb chiic 14y dé va dua bai gii vao cho sinh vién
trong phong thi; gy rdi 1am mét trat ty trong phong thi.

6. D& nghi c¢4c co quan c6 thdm quyén xir i d6i v6i nhitng sinh vién vi pham
nhitng 181 sau: ¢6 hanh ddng pha hoai k¥ thi; hanh hung c4n b c6 trach nhi¢m trong ky

thi; hanh hung sinh vién hodc c6 nhiing vi pham nghiém trong khéc trong ky thi.

CHUONG VIII
TO CHUC THUC HIEN

Piéu 29: Trach nhiém cia cac don vi

1. Ban giam higu

Trude mdi ky thi két thic hoc phén, Ban gidm hiéu c6 trach nhiém quén triét diy
@ tinh than t chic k¥ thi nghiém tac, khach quan, dam bao chit lugng ddo tao, chong
tidu cyc trong thi ctr. Chi dao cdc khoa, phong, b mén thuce hién dang chirc ndng, nhiém
vu dugc phin cong. Ban giam higu c6 trach nhiém kidm tra, don déc, nhic nh va xi i
vi pham theo quy dinh.
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2. Cac phong chirc nang

Cin cit vao chtic niang, nhiém vy, cac phong chirc ning phbi hop va c6 trach
nhiém tham muu kip thoi, dam bao ky thi nghiém tac, cong bing, khach quan, danh gia
ding chét lugng,

Phong KT&DBCLDT, Phong QLDT, Phong CTQLSV ¢ trach nhiém phd bién
ndi dung Quy ché nay t6i sinh vién Nha trudng trong qué trinh thyc hién chire trach,
nhiém vu li€én quan.

3. Céc khoa, bd mon, trung tdm

Trudng khoa/bd mén/trung tim quén triét ndi dung Quy ché nay dén toan thé can
bo vién chirc thude don vi quan Ii. Cb vén hoc tép c6 trach nhiém phé bién ndi dung
Quy ché nay t6i sinh vién thudc 16p minh phuy tréch.

Cin cit vao nhiém vu duge phin cong, cac khoa/b mén cé trach nhi€m lam dé
thi, coi thi, chdm thi, td chtre thye hién cdc ndi dung trong Quy ché c6 lién quan. Dam
bao ding tién do chim bai, béo cdo két qua chdm thi ding quy dinh. '

Pidu 30. Kinh phi xAy dung ngén hang cAu héi thi, t chire thi, chAm bai

Kinh phi xAy dyng ngan hang cu hoi thi, t chire thi (ra dé thi, coi thi, gidm sat,
thanh tra, phuc vu), chém thi, chim phtc khao, chidm thAm dinh bai thi két thuc hoc phén
dugce thuc hién theo Quy. ché chi tiéu nodi bd cia Nha trudng.

Két thiic mdi hoc ky, c4c khoa/bd mén 1am dé nghi Nha truong thanh todn ra dé
thi, chém thi trong hoc ky. Phong KT&DBCLDT lam d& nghj Nha truong thanh todn
cho cén bd xdy dung ngan hang cdu héi thi, coi thi, gidm sét, thanh tra, phuc vu thi,
chim phuc khéo, chdm thdm dinh bai thi.

Pidu 31: Hi¢u lire thi hanh

1. Quy ché nay ¢6 hidu luc ké tir ngay ky va thay thé cho nhiing quy dinh khac
v& vige tb chire thi két thic hoc phin.

2. Quy ché nay s& duoc stra dbi, bd sung diéu chinh dinh ky cho phtt hop vdi tinh
hinh thye té. Trong qud trinh thye hién, néu phét sinh vudng méc, cdc c4 nhan, don vi
phén 4nh v6i Phong KT&DBCLDT dé tong hop béo cdo Higu trudng, Moi sy thay doi
phai duoc Higu truong quyét dinh trén co s¢ dé xuét cia Phong KT&DBCLDT, thong
bdo bing vin ban téi cac don vi va cong bd cong khai trén cng thong tin dién tir ctia
Trudng, P n, | |
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