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1. MUC PiCcH

- Phan cbng trach nhiém va quy dinh théng nhét cong tac théng ké khéi lugng
giang day, NCKH, hoc tdp va cac nhiém vu chuyén mon khac ctia gidng vién.

- Cung cdp minh chimg dé thanh toan vuot gid, bdi dudng va phan bb lao dong
hop ly doi véi gidng vién co hitu cia Nha truong.

2. PHAM VI AP DUNG

T4t ¢ céc giang vién co hitu cla Truong Pai hoc K§ thuat Y t& Hai Duong.
3. TAI LIEU VIEN DAN

- TCVN ISO 9001:2015 Ha théng quan 1y chét lugng - Céc yéu cAu.

- Théng tu s6 07/2013/TTLT-BGDBT-BNV-BTC ngay 08/3/2013 cia By Gido
duc va Dao tao, BO ndi vy, BO Tai chinh hudéng din thuc hién ché do trd luong day
thém git doi v6i nha gido trong cdc co sd gido duc cong 14p.

- Quy dinh ché do lam viéc dbi voi giang vién cia Truong DPai hoe K¥ thuat Y
té Hai Duong hién hanh.

- Quy ché chi tidu ndi bd cua Trudong Dai hoe K§ thuat Y t& Hai Duong hién
hanh.

4. VIET TAT

- Quy dinh cdch viét tit tén cac Phong/Khoa/ B& mén/ Pon vi truc thude ctia
Truong Dai hoc Ky thudt Y t€ Hai Duong (PHKTYTHD hodc HMTU) theo Quy dinh
kiem soat cc tai liéu thudc Hé thong quan ly cht luong QDOL1.ISO.

- BM: B6 mon

- CTCD: Chu tich cdng doan

-DPT: Pao tao

- GD: Giang day

- GV: Giang vién

- GVK/BM: Gido vu khoa/Bd mdn

- HDCM: Hoat dong chuyén mon

- HDNT: Hoi dong nghiém thu

- HT: Hoc tap

- NCKH: Nghién ctru khoa hoc

- KQ: két qua

- TT: Trung tdm

5. NOI DUNG
5.1. Luu d6

Quy trinh nghiém thu khéi liwgng céng viée clia giing vién QT25.QLPT



TT

Trach nhi¢m Luu d3 Tai ligu/ biéu miu
. Théng béo chudn bj BMO1.QT25.QLDT
L. Phong QLDT téng két nim hoc
A - Dit liéu cép nhét trén
2 GV Ké khai khdi lwgng cong viée - phan mém gidng day
' (GD, NCKH, HDCM,..) - Minh chimg cong viéc
l thue hién ctia GV
Trudng
khoa/BM, TT PE—
3 ol npud Duyqt cbng viéc cho
v A GV cap Khoa/BM/TT
duge iy quyén >
=
=
Phong QLDT, £
4. QLKHCN&HT Duyét cong viée cho
QT,TCCB, GV cip Phong
KT&BBCLGD
BM02.QT25.QLDT
5. | Phong QLDT D& xudt thanh 1ap HDNT BMO03.QT25.QLDT
y BM04.QT25.QLPBT
G bang téng hop ctia GV, don vi BM.OS'QTJZS'QALDTM
6. | GVK/BM, TT va minh chimg dén HONT - Minh chiing cong vice
thue hién cia GV
Y BM06.QT25.QLPT
7. HDNT Hop HDNT
- BMO05.QT25.QLDT
- Uy vién thu . — Q120
8. ky Hoan chinh Bang tong hop
-GVK gio giang nam hoc
BM04.QT25.QLDT
i BMO05.QT25.QLDT
9 Khoa/BM/TT Hoén tiat ho so thanh todn vuot gid, BMO07.QT25.QLPT
: boi dudng va minh chiing kem theo BMO08.QT25.QLDT
- Minh ching cdng viée
thue hién ciia GV
Y
10. Phong TCKT Thanh toén va luu hd so

Quy trinh nghié¢m thu khoi lwong cong viée ciia giang vién

QT25.0LPT
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} 6. BILU MAU

TT

Tén biéu mau

M3 hiéu

| 1. | Thong bdo vé viéc chuan bi tong két ndm hoc

BMO01.QT25.QLDT

2. | Quyét dinh thanh Iap Hoi dong nghiém thu

BMO02.QT25.QLDT

Ké hoach dbi chiéu gid giang, NCKH, hoat dong chuyén
mon va cic hoat dong khac

BM03.QT25.QLDT

Bang thong ké khoi lvgng cong viée ndm hoc

BM04.QT25.QLDT

Béng tong hop gio gidng ndm hoc

BMO05.QT25.QLDT

Bién ban hop Hoi dong nghiém thu

BM06.QT25.QLDT

Bang thanh toan vuot gio

BMO07.QT25.QLDT

g% [ | S | B

Bang thanh todn tién bdi dudng

BM08.QT25.QLDT

7. HO SO LUU

TT Tén biéu miu Trach nhiém luu Thoi gian luu

1 BMO01.QT25.QLDT Phong QLDT 06 nam
2 BM02.QT25.QLDT Phong QLDT 06 ndm
3 BM03.QT25.QLDT Phong QLDT 06 ndm
Phong TCKT Lau dai
4 BM04.QT25.QLDT Khoa/BM/TT 06 nim
Phong TCK'T Lau dai
> BMO05.QT25.QLDT Phong QLDT, Khoa/BM/TT 06 nam
6. BM06.QT25.QLDT Phong QLDT 06 nédm
' Phong TCKT LAau dai
7. BM07.QT25.QLDT Khoa/BM/TT 06 2
Phong TCKT Lau dai
8. BM08.QT25.QLDT Khoa/BM/TT S
” Minh Chltl}lg cong viée Phong TCKT Lau dai
' thye hién ctia GV Khoa/BM/TT 06 n¥m

i;:}(i’slf'/dtt'p‘c lwu tai phong QLDT, TCKT, Khoa/BM va dwoc lwu trit theo quy dinh hién

Quy trinh nghiém thu khoi lweng cong viée ciia gidng vién

QT25.0LDT




BOY TE CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG DAI HQC Péc 1ip — Tw do — Hanh phic
KY THUAT Y TE HAI DUONG
S6: /TB-QLBT Héi Duong, ngay ..... thdng ......ndm 20...
THONG BAO

Vé viéc chuan bj tong két ndm hoc ......

Kinh giti: Cac Khoa, bd mon, trung tim

Pé téng két nim hoc ........ , phong Quén ly Dao tao théng bdo cac giang
vién ctia Khoa/B6 mon, Trung tdm ndi dung sau:
1. Hoan thién viéc ké khai cac cong viéc trén phdn mém giang day (cong
dién tir gidng vién), ghi gio giang Ly thuyét, Thyc hanh vao s 1én 16p va
ndp s6 vé phong Quan 1y Dao tao (P104).

2. Péi chibu véi phong QLDT, QLKHCN&HTQT, TCCB, KT&BDCLGD

(c6 ké hoach kém theo).
3. D& nghi céc gidng vién photo minh chimg kém theo dé dbi chiéu.
Kinh d& nghi Trudng céc don vi thong bao téi gidng vién cua
Khoa/B6 mén, Trung tim minh thyc hién ding thong bao trén.
Tran trong thong béo./.
Noi nhin: TRUONG PHONG QUAN LY PAO TAO

- Nhu trén;
- Luu: QLDT

BMO1.QT25.QLDT
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BO Y TE CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG DPAI HQC Poc 1ap - Tw do - Hanh phiic
KY THUAT Y TE HAI DUONG
Sé:  /Qb —PHKTYTHD Hdi Duong, ngay — thdng ndm

QUYLT DINH

V/v thanh lap Hoi ddng nghiém thu gio' gidng, nghién ciru khoa hoc, hoat
dong chuyén mon va cic hoat dong khic ciia gidng vién ndm hoc ..........

HIEU TRUONG TRUONG PAI HQC KY THUAT Y TE HAI DUONG

Céin cir Quyét dinh s6 868/0D-TTg ngay 12/7/2007 cia Thii twdng Chinh
phii vé viée thanh Idp Truong Pai hoc KJ thudt Y té Hai Duong;
Cdn cir Nghi quyét sé 194/NQ-HDT-DHKTYTHD ngay 02/4/2021 ban hanh
Quy ché to chire va hoat dong ciia Truong Dai hoc Ky thudt Y té Hai Duong;
Cén cir Ké hoach ndm hoc ... — ... cua Truong Dai hoc Ky thudt Y 1é
Hai Duong;
Xét d@é nghi cita Trucng phong Quan Iy Dao tao, phongT 6 chire cdn b,

QUYET PINH:

. A P b ~ " )\ A oy ] A r
Piéu 1. Thanh lap Hoi dong nghiém thu gid gidng, nghién ctu khoa hoc,
hoat dong chuyén mon va cac hoat dong khac clia gidng vién ndm hoc ... — ..
gom céc 6ng, ba co tén sau:

Hiéu ph6/LDT/CTCD Chu tich
Phong QLDT Uy vién thu ky
Phong KT&BDCLGD Uy vién
Phong TCCB Uy vién
Phong QLKHCN&HTQT Uy vién
Phong TCKT Uy vién

Didu 2. Hoi dong nghiém thu gid giang, nghién ctu khoa hoc, hoat dong
chuyén mén va cdc hoat dong khac thyc hién nhiém vy dugc giao theo cac quy
dinh hién hanh, giai tan sau khi hoan thanh nhi¢m vy.

Pidu 3. Céc dng, ba Trudng phong: Quan ly Pao tao, Khao thi va bao
dam chit luong gido duc, TO chic can bd, Tai chinh ké toan, QLKHCN &
HTQT, céc don vi ¢ lién quan va cac cd nhén co tén trong Pidu 1 cin ctt Quyét
dinh thi hanh.

Noi nhgn: HIEU TRUONG

- Nhu diéu 3;
-Luu: VT, QLDPT, TCCB.

BMO02.QT25.QLDT



BOY TE CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG DAI HQC Poc lap — Tw do — Hanh phic
KY THUAT Y TE HAT DUONG

KE HOACH NGHIEM THU GI10 GIANG, NGHIEN CUU KHOA HOC,
HOAT DONG CHUYEN MON VA CAC HOAT PONG KHAC
NAM HOQC ...... SR—

(Kém theo Quyét dinh s6:  /QD-PHKTYTHD ngay ~/ /202 ciia Hiéu
trucng Truwong Pai hoc Ky thudt Y té Hai Duong)

.
=

Don vi Ngay/thang Thoi gian

Lol -l = il - |

._.
=

—_
—t

,_.
i

BM03.QT25.QLDT
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KY THUAT Y TE HAI DUONG

BOY TE
TRUONG PAI HQC

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1dp — Ty do — Hanh phie

Hdai Duwong, ngay  thdng — ndm 20

BIEN BAN HOP HOI PONG NGHIEM THU
GIO GIANG, NCKH, HDCM VA CAC HOAT PONG KHAC
Niam hoce 20.... - 20....

.......................................................................................................

4. NOi dung: Nghiém thu gi¢ gidng, nghién ctru khoa hoc, hoat dong chuyén moén
va cédc hoat ddng khac cua giang vién khoa/BM.....

TT | Ho tén Nhiém vy Gidm trir Phai thwe hién Thuye hién Thira/ Boi
dwoe thidu dudng
GD [NC |HT|GD |[NC |HT |GD |NC |HT |GD | NC | HT
KH KH KH KH
Bién ban dugc lap thanh 02 ban vao 11 ST cing ngay.
THU KY CHU TICH HOQI PONG

BM06.QT25.QLDT
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